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Missouri Baptist University 

Master Syllabus EDCL 511 Teaching Field Experience II 
_________________________________________________________________________________ 

   

Term:         

Section:       

Credit hours:   1 

Campus:   

Instructor:      

Office:     

Email:     

Phone:          

Office hours:     

 

Course Description: 
This is the field experience course to be completed in a different setting than the initial experience in EDCL 

211.  This field experience should be completed near the end of the student’s pre-service teacher education 

program but before the student teaching experience. This field experience requires 45 clock hours of tutoring, 

observing, and assisting with small groups or individuals in an instructional setting within the grade levels of 

desired certification.  The student is expected to present a minimum of two lessons, keep a journal, write a 

reflective report, collect artifacts, and meet with the college supervisor to discuss educational issues/topics and 

field experience.  The Director of Field Experiences and Coordinator of Field Experiences will assign the field 

experience location.  Students taking this course for graduate credit must complete all graduate course 

requirements, including writing a graduate reflective (Reflective Practitioner) paper. 

 

Prerequisites: EDCL 211Teaching Field Experience I 

 

Corequisite: EDUC 510 Field Experience II Seminar 

 

Required Text(s):   
Lemov, D. (2015). Teach like a champion 2.0: 62 techniques that put students on the path to college. San 

Francisco, CA: Jossey-Bass. 

 

Recommended Text:   

American Psychological Association (2009). Publication manual of the American Psychological Association 

(6th ed.). Washington, DC: Author 

 

Web Resource:  APA Exposed http://gseacademic.harvard.edu/~instruct/articulate/APA/player.html 

This is an APA Tutorial (audio and video) that was created by Harvard University, and it is FREE! 

 

IMPORTANT DATES 

Field Experience Orientation:    

Class Meeting Dates:   

 

  

http://gseacademic.harvard.edu/~instruct/articulate/APA/player.html
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University Policies:  
All students are responsible for the knowledge of and compliance with all university policies as stated in the 

university catalog, graduate bulletin, and student handbook including but not limited to grade appeal, computer 

use, copyright laws, and academic honesty and integrity. 

 

Attendance:  Attendance is mandatory for every exercise of a course in which a student is enrolled.  For 

students eligible for financial assistance, documented attendance is necessary before the initial disbursement of 

funds to their student accounts. Documented attendance in online classes will be determined by the completion 

of weekly class assignments. Students failing to complete any required assignments in an online class during a 

given week may be counted as absent for that week. Absence from class prevents a student from receiving the 

full benefit of the course, and often detracts from the learning process for other students in the class. Unless an 

absence is unavoidable, an absence may result in lower grades due to missed examinations, assignments, 

exercises, and the failure to enter into the classroom learning process.  Unavoidable absences that qualify as 

excused absences, such as debilitating illness/injury, university-sanctioned events, and personal emergencies, 

are defined in the university catalog.   

 

In the case of an unavoidable (excused) absence, a student may make up missed examinations and assignments.  

It is the student’s responsibility to make arrangements with the instructor to complete missed work in a timely 

fashion.  Students are responsible for turning work in on time, even if the student has an excused absence.  

Assignments turned in after two class periods may not receive credit.  In all other cases of absence, instructors 

are not required to allow students to make up the missed work.  Instructors may establish additional guidelines 

for their courses as long as they are in accordance with division and official university attendance policies.  

After two weeks of absences, students who incur any unexcused absences may have their final grades lowered 

commensurately, which may include failure of the course.  If students believe they have received a course grade 

that is not reflective of the quality of their work, or their class attendance, they should refer to the MBU Grade 

Appeal Policy in the MBU Undergraduate Catalog or the MBU Graduate Bulletin. 

 

Diversity:  Missouri Baptist University is committed to maintaining a community that recognizes and values the 

inherent worth and dignity of every person.  Missouri Baptist University affirms that an important part of the 

integration of faith and learning is the recognition that all people are created in the image of God and worthy 

of respect and dignity.  We seek to ensure that all students have full access to the educational, social, and 

spiritual growth opportunities that the University provides to ensure that students understand and appreciate 

one of the University’s core values, which is “social change through service and leadership.” 

 

Through its curricula and classroom experiences, the university seeks to develop and nurture diversity because 

it strengthens the organization, promotes creative problem solving, and enriches us all.   

 

The goal is to present materials and activities that are respectful of diverse groups including, but not 

limited to, race, gender, color, national or ethnic origin, age, qualified disability, military service, learning 

differences, or socioeconomic status. 

 

Special Needs Access: Missouri Baptist University, in accordance with the Americans with Disabilities Act of 

1990, will provide reasonable accommodations for eligible students with disabilities (e.g. attention, health, 

hearing, learning, mobility, physical, psychiatric, or vision).  If you have a disability that may have some impact 

on your work in this class and for which you may require accommodations, please inform me immediately so 

that your learning needs may be appropriately met.  Students with a disability must register with the Special 

Needs Access Office for disability verification and for determination of reasonable academic accommodations.  

You are responsible for initiating arrangements for accommodations for tests and other assignments in 

collaboration with the Special Needs Access Office and the faculty. 

 

The Special Needs Access Office is located on the main campus in Field Academic Hall – Room 117.  Special 

Needs Access Coordinator can be reached at 314-392-2364. 
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Student Use of Email: In accordance with Missouri Baptist University (MBU) policy, every student is required 

to have and to maintain an official MBU e-mail address. Some students may elect to forward their e-mail to an 

address different from their official MBU email account. Any student who elects to forward MBU e-mail to a 

different e-mail address assumes full responsibility for reading e-mail at the forwarded location. Students are 

expected to check their University e-mail account, or the account to which their University e-mail is forwarded, 

at least twice a week. 

 

Credit Hour Policy: 

Missouri Baptist University requires this policy to be practiced by all faculty, full-time and part-time. All 

definitions and standards apply equally to courses offered both on and off campus. 
 

The federally-approved regulation for a credit hour has been defined in two ways: 
 

§ 600.2(1): The credit hour value of a standard or more traditional course must be calculated as 

follows:  A clock hour of instructional time is the equivalent of (a) 50 minutes of class 

time or (b) 60 minutes of independent-study work or some measures of clinical time; and 

(2) a minimum of two hours of out-of- class work is expected for every hour (50 

minutes) of instructional time. 
 

§ 600.2(2):  If the credit hour value for an academic activity (including but not limited to “laboratory 

work, internships, practica, and studio work”) cannot be calculated using the information 

cited in § 600.2(1) (above), that academic activity can be found to have met the federal 

definition by documenting that it involves “at least an equivalent amount of work” as the 

criteria cited in § 600.2(1). 

 

For example, 1 credit hour equals 45 clock hours, 2 credit hours equal 90 clock hours, 3 credit hours 

equal 135 clock hours, 4 credit hours equals 180 clock hours. 
 
 
MBU Policy Concerning Clery Act and Title IX 

Missouri Baptist University (“Missouri Baptist” or “the University”) does not discriminate on the basis 

of sex in its educational programs and sexual harassment and sexual violence are types of sex 

discrimination. Other acts can also be forms of sex-based discrimination and are also prohibited whether 

sexually based or not and include dating violence, domestic violence, and stalking. As a result, the 

University issues this statement of policy to inform the community of our comprehensive plan 

addressing sexual misconduct, educational programs, and procedures that address sexual assault, 

domestic violence, dating violence, and stalking, whether the incident occurs on or off campus and when 

it is reported to a University official. In this context, the University prohibits the offenses of domestic 

violence, dating violence, sexual assault and stalking and reaffirms its commitment to maintain a 

campus environment emphasizing the dignity and worth of all members of the university community.  

Details of this policy can be found at www.mobap.edu/ASFSR  

 

  

http://www.mobap.edu/ASFSR
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Academic Success Center - Writing Lab 

In the Writing Lab, we believe you are a writer, and we treat your work as meaningful scholarship. Meet one-

on-one with a writing coach to have a conversation about your writing at any part of your writing process and 

from any discipline.  

Improve as a scholar, learner, and writer by receiving feedback on brainstorming, organization, critical thinking, 

grammar and formatting choices, or anything related to your writing assignment! We have a writing-as-thinking 

approach and will give you different perspectives on your writing to apply to your writing process. 

 

How to Make a Writing Lab Appointment (Main Campus Students) 

The Writing Lab now accepts walk-ins, but we encourage you to make an appointment to guarantee a 

time slot. Appointments can be scheduled for 30 minutes or 1 hour. Visit http://mobap.mywconline.com/ 

to schedule an appointment online. You can also call 314-392-2364, e-mail writing@mobap.edu, or stop 

by the ASC in FLD 117/119.  

 

MBU Online Writing Lab (Regional Learning Center and Distance Learning Students) 

If you are a distance learning or extension site student, you are welcome to schedule a face-to-face 

appointment, but you also have the opportunity to submit your paper online to receive feedback from a 

writing coach.  

 

Your essay does not have to be complete to send to the Writing Lab. We will respond to paper ideas, 

paragraphs, half of a draft, or a full draft. 

 

Visit http://www.mobap.edu/student-life/success/writing-lab/ and submit your paper by using the online 

submission form. Depending on your paper’s length and the availability of our writing coaches, your 

paper may take up to 72 hours (or 3 business days) to return to you with feedback. You will receive an 

email with your paper attached as a Word document. Additional questions should be directed to 

writing@mobap.edu or (314) 392-2364. 

 

Additional Writing Lab services include workshops, The Portable Writing Lab in the Perk on Fridays 

from 1 - 3 p.m., and The Writing Space at http://thembuwritingspace.wordpress.com/.  

 

Please contact the Writing Lab for additional information on our resources and hours. 

 

Instructor Specific Policies:  (Use as needed for your course) 

 

Attendance Policy: 

Students are expected to attend class, participate and complete work assignments in order to successfully 

complete this course. Late assignments will be granted only partial credit unless there are circumstances beyond 

the student’s control.  Make-up tests will only be given if the absence is from participation in an MBU school 

function or a documented illness. If a student must miss a class session, the student is expected to make up the 

course work. Excessive absences will result in a drop in your grade. “Excessive” is defined by the instructor as 

missing more than 10% of classes at any given point in the course; for each 5 percentage points over 10%, the 

student will receive a further full letter grade drop in his or her final grade.  A student who misses more than 

25% of the course will not pass.  A student who misses class is expected to read the assigned readings, complete 

homework prior to class, and be prepared to discuss key information, as well as to notify the instructor 

regarding the absence.  Please note that tardiness and leaving class early will be pro-rated toward the total 

attendance, in 15 minute increments.  For example, a student who is 10 minutes late to class will be debited a 

sixth of an absence.  Questions about this policy should be directed to the instructor.  Please also note that 

University policy requires that attendance be taken and turned in to University officials for each class, including 

late arrivals and early departures.   

 

  

http://mobap.mywconline.com/
mailto:writing@mobap.edu
http://www.mobap.edu/student-life/success/writing-lab/
mailto:writing@mobap.edu
http://thembuwritingspace.wordpress.com/
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Tardiness:  
Two tardy marks will count as one hour of missed class. If a student is late more than once for no valid reason, 

points will be deducted from the student’s exam grade for each time he/she is late. You are responsible (even if 

you miss lecture) for all assignments, announcements, and course changes that are made. 

 

Academic Honesty and Integrity: 

In keeping with school policy and our Christian heritage, academic honesty is strictly enforced.  Unless an 

assignment is specifically designated as a group project, all assignments are to be the student’s own work. In 

this course, academic dishonesty includes (but is not limited to) unapproved assistance on examinations, 

copying the homework of others, plagiarism or other use of published materials without complete citations, 

free-riding in group work, or fabrication of referenced information.  Academic dishonesty of any nature will 

result in disciplinary action, which may include receiving a failing grade on the work in question, failure of the 

course, or dismissal from the University. Additional information is available in the Missouri Baptist University 

Student Handbook. 

 

Technology and Cell Phones: 

The use of recording devices, lap top computers (unless used to take notes), cell phones, MP3 players, and any 

other form of electronic communication devices is not tolerated in the classroom. Failure to respect this policy 

will result in points taken away from class participation for the first offense; subsequent offenses will be 

referred to the Vice President of Student Development for disciplinary action.  Texting in class IS NOT 

PERMITTED; students may be required to leave their cell phones at the door if this policy is violated. Please 

note that this policy also applies to Internet surfing during class time. Checking scores of the ball game, e-mail, 

news, traffic, weather, flight schedules, YouTube, etc. IS NOT acceptable; it is rude and disrespectful, and it 

will not be tolerated.  If you are at all tempted to utilize the wireless technology in the classroom for non-class 

activities, you are advised to leave your computer in its case.   

 

Canvas: 

Students are required to utilize Canvas throughout the semester for this course and the co-requisite EDUC:510 

course. Lecture notes, assignments and announcements will placed on Canvas, and it is your responsibility to 

check this medium frequently to ensure that you do not miss an assignment or a discussion. Make sure that your 

email address is correct on Canvas as this is one of the methods that will be utilized to communicate.  

Assignments should be sent through Canvas or e-mailed directly to the Instructor. 

 

Classroom Decorum: 

Appropriate behavior is expected in the classroom. Sleeping, excessive talking, excessive absences and 

disrespect of the teacher and/or your fellow students are not acceptable behaviors. Please also refer to the 

section on Technology and Cell Phones above. In addition, the instructor requests that all hats be removed in 

the classroom.  In accordance with the MBU Student Handbook, a student may be asked to leave the classroom 

and be referred to the Vice President of Student Development before being allowed to return to class for 

egregious or continual violations of this policy.  

 

Testing: 

Students are required to take all exams and test. If an emergency situation arises and a student cannot take a test 

on the date specified, the student must make arrangements with the instructor and MBU Testing Center to take 

the test at another time, as agreed upon by the instructor. Points may be deducted as a result of taking an exam 

late. (Allowance for test administration is at the discretion of the instructor.)  

 

Changes in Syllabus: 

The instructor reserves the right to modify this syllabus and activity schedule at any time. Such changes will be 

announced during class meetings and/or on Canvas. You are responsible for updating your syllabus and making 

sure that it is accurate.   
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Make-Up Policy: 

Notify your instructor BEFORE you miss class especially a test. You all have my cell phone and can text me. If 

you are sick, text BEFORE you miss class or a test. If you will be out of town, text or email BEFORE you miss 

class. Students participating in a university-sponsored event should hand in assignments or take tests BEFORE 

departure for school-sanctioned events unless prior arrangements are secured with the professor. In the event of 

illness or other unavoidable occurrences, students with documented (i.e. doctor’s note), EXCUSED absences 

are allowed 1 week from the missed test/assignment to make up any missed work.  It is the responsibility of the 

student to notify the instructor in the event of an absence and to secure IN WRITING documentation of illness 

or other and to make arrangements to complete missed work.  When possible, exams should be taken BEFORE 

departure for events.  Failure to notify instructor of an anticipated absence may result in NO credit for 

assignments or tests or in the administration of an oral or essay make up exam.  

 

It is up to the discretion of the instructor to provide make up exams that differ from the original exam in fairness 

to the other students in the class.  Additionally, make-up exams may be essay or oral. 

 

Course Communication: 

It is the student’s responsibility to have a working e-mail address in Canvas.  Assignments, important deadlines 

and other class-related information will be posted on Canvas. It is the responsibility of the student to routinely 

check Canvas. Failure to do so may cause confusion or other problems that are beyond the professor’s control.  

 

If you need to request an exemption or explain a situation to the professor, please use email or Canvas. Due to 

the number of students dealt with on a daily basis, the professor cannot be responsible for verbal agreements 

that are not confirmed in writing. Also, it is wise to keep copies of all communication with the professor so that 

if there is a misunderstanding you have documentation of the agreed arrangement. 

 

Course Policies: 

 

Missouri Teacher Standards: 

1. Content knowledge and perspectives aligned with appropriate instruction: The teacher understands 

the central concepts, structures, and tools of inquiry of the discipline(s) and creates learning experiences 

that make these aspects of subject matter meaningful and engaging for all students. 

2. Understanding and Encouraging Student Learning, Growth and Development:  The teacher 

understands how students learn, develop and differ in their approaches to learning. The teacher provides 

learning opportunities that are adapted to diverse learners and support the intellectual, social, and 

personal development of all students.  

3. Implementing the Curriculum:  The teacher recognizes the importance of long-range planning and 

curriculum development. The teacher develops, implements, and evaluates curriculum based upon 

standards and student needs. 

4. Teaching for critical thinking:  The teacher uses a variety of instructional strategies to encourage 

students’ critical thinking, problem solving, and performance skills including instructional resources. 

5. Creating a positive classroom learning environment: The teacher uses an understanding of individual 

and group motivation and behavior to create a learning environment that encourages active engagement 

in learning, positive social interaction, and self-motivation. 

6. Utilizing Effective Communication: The teacher models effective verbal, nonverbal, and media 

communication techniques with students and parents to foster active inquiry, collaboration, and 

supportive interaction in the classroom.  Makes effective use of technology and media communication 

tools. 

7. Use of Student Assessment Data to Analyze and Modify Instruction: The teacher understands and 

uses formative and summative assessment strategies to assess the learner’s progress, uses assessment 

data to plan ongoing instruction, monitors the performance of each student, and devises instruction to 

enable students to grow and develop. 
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8. Professional Practice: The teacher is a reflective practitioner who continually assesses the effects of 

choices and actions on others.  The teacher actively seeks out opportunities to grow professionally in 

order to improve learning for all students. 

9. Professional Collaboration: The teacher has effective working relationships with students, parents, 

school colleagues, and community members. 

 

Missouri Standards for School Librarians: 

 

1.  Teaching for Learning: Applies knowledge of the academic, personal, social, and cultural characteristics of 

students and relates them to learning through effective instructional strategies and assessments. Documents and 

communicates the impact of instruction on student achievement.  

2.  Reading and Literacy: Promotes and encourages reading for enjoyment, personal growth, and learning. 

Provides fiction and nonfiction literature appropriate to the students and grade levels served. Selects reading 

materials in multiple formats to facilitate maximum access for all members of the school community. Models a 

variety of research-based literacy strategies. Advocates for students' intellectual freedom. 

3.  Information and Knowledge: Provides access to information for students, teachers, staff, and 

administrators to satisfy all learning needs. Teaches information literacy skills to build proficiency for student-

driven research and individual creation of knowledge through critical thinking. Promotes equitable access to 

resources in a variety of formats and services for a variety of needs. 

4.  Leadership and Advocacy: Provides leadership by articulating ways in which school libraries contribute to 

student achievement. Advocates for dynamic school library programs and positive learning environments by 

collaborating and connecting with the school community. 

5.  Program Management and Administration: Administers the school library media program using research-

based data to analyze and improve services in alignment with the school's mission to support student 

achievement. Selects, acquires catalogs, retrieves, integrates, circulates, preserves, and deselects information 

resources. Manages fiscal, physical, and personnel resources. Practices professional ethics with regard to 

intellectual property and information privacy. Develops policies and procedures in support of the library 

program. 

6.  Technology Integration: Provides equitable access to technology for the school community. Continually 

upgrades technological skills to enhance student and teacher learning. Integrates technology tools to 

communicate and facilitate learning. Promotes digital citizenship instruction to support the appropriate 

academic use of information. 

7.  Professional Development: Seeks opportunities to grow professionally by taking advantage of information, 

events and services provided by local, state, and national organizations. Seeks opportunities for service through 

professional associations. 

 

In addition to the Missouri Teacher Standards or Missouri Standards for School Librarians, students will 

continue developing an experiential foundation of education through a variety of experiences, including 

experiences with diverse learners. 

 

SUBJECT COMPETENCIES: By the end of this course, the student will have had opportunities to expand their 

knowledge/understanding, and demonstrate their skill level of competency by presenting a lesson(s).  The 

student’s knowledge and skills should be enhanced in the following areas: 

 

1.  Classroom organization 

 Desk arrangements 

 Learning centers 

 Location of desk, equipment and materials 

 

2.  Resources used 

 Human (teacher assistant) 

 Technology (computers) 
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 Materials (transparencies) 

 Equipment (VCR, overhead projector) 

 

3.  Student population in the classroom and   the school 

 Socioeconomic status 

 Exceptionalities 

 English Language Learners (ELL) 

 Ethnic diversity 

 Gender diversity 

 

4.  Lesson planning and presentation 

 Long and short-term planning 

 Curriculum objectives and goals 

 Strategies - questioning, cooperative learning, grouping, wait-time, use of prior knowledge, interest of 

students, motivation, problem solving, active learning, authentic (real-life), student choices, etc. 

 Communication – verbal and non-verbal 

 Evaluation – portfolios, observations, checklists, tests, etc. 

 

5.  Student management functions 

 Decision-making 

 Rules/procedures 

 Consistency 

 Reinforcement of behavior (rewards, proximity, signals, voice, facial expressions) 

 Transitions/time on task 

 Self-discipline 

 

6.  Teacher-student relationship 

 Develops rapport with students 

 Empathizes with students 

 

7.  Effective teacher characteristics 

 High expectations for all students 

 Caring 

 Good listener 

 Clarity of instruction 

 Drive to complete task 

 

8.  Child development 

 Social 

 Emotion 

 Physical 

 Cognitive 

 Personal 

 

9.  Motivation 

 Intrinsic 

 Extrinsic 

 

10. Other functions of a teacher 

 Adjusting to various schedules 

 Communication to parents 

 Routine reports/meetings 
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Alignment of Assessment to Objectives 

Assignment 1 

Competency Journal X 

Two Lesson Plan Designs X 

Collection of Artifacts X 

 

Course Assignments, Projects, or Activities:  

 

1. The pre-service teacher is required to spend 45 hours assisting a Missouri Certified classroom teacher in 

the performance of professional duties, and keep a time sheet noting dates and times, signed by the 

classroom teacher, which will be submitted to the university supervisor at the end of the field 

experience. 

 

2. The student will collect artifacts such as: classroom management plan and ideas, bulletin board ideas, 

classroom newsletters, handouts, lesson activities, etc.  The student will connect these artifacts to 

Missouri Teacher Standards or Missouri Standards for School Librarians and mention artifacts in one or 

more of the nine Missouri Teacher Standards (competencies 1-9) or one or more of the seven Missouri 

Standards for School Librarians (competencies 1-7). 

 

3. The student will teach a minimum of two (2) lessons prepared in collaboration with the cooperating 

teacher and university supervisor to demonstrate skill level in planning and teaching to maximize 

student learning.  (The student is responsible for arranging a time to be evaluated/observed.) 

 

4. The student will keep a competency journal to connect classroom observations with each of the nine 

Missouri Teacher Standards or Missouri Standards for School Librarians. A copy of the competency 

journal is located in Canvas and in the Field Experience Handbook. A fillable form may downloaded at 

https://www.mobap.edu/academics/field-experiences-2/. 

 

5. The cooperating teacher and university supervisor must evaluate your performance using the University 

Supervisor’s and Cooperating Teacher’s Evaluation of Field Experience (purple) form. Your university 

supervisor will is responsible for submitting the evaluation form to your cooperating teacher. Also, there 

is one available in Canvas and in the Field Experience Handbook. Please obtain a copy of your 

evaluation from your cooperating teacher and university supervisor. 

 

6. After your lesson presentation, the university supervisor will give you immediate feedback on the lesson 

and discuss the items that are related to the nine Missouri Teacher Standards/Competencies or to the 

seven Missouri Standards for School Librarians/Competencies:  Obtain a copy of your evaluation from 

your university supervisor and cooperating teacher. 

 

7.  Graduate Students enrolled in the 511 section of Field Experience II are required to evaluate a lesson 

presented by the cooperating teacher using the Department of Elementary and Secondary Education 

Educator Evaluation form (http://dese.mo.gov/educator-growth-toolbox/model-evaluation-system).  Use 

the Observation Form Reference Sheet (http://dese.mo.gov/sites/default/files/Observation-Form-

Reference.pdf) as your guide for the evaluation tool. After you have completed the observation and the 

evaluation form, write a one-page reflection of your observations based on one of the Missouri Teacher 

Standards.  Include the completed evaluation form with the reflection. 

 

Please note: All field experiences will be arranged by MBU (Main campus) through the school principal/district 

personnel that are designated to coordinate assignments.  

https://www.mobap.edu/academics/field-experiences-2/
https://mail.mobap.edu/owa/redir.aspx?SURL=uPmobr-8I9cpLl3Pv-tWUJZQkb-UBOW11wfXObyK60TgmeTmxxbTCGgAdAB0AHAAOgAvAC8AZABlAHMAZQAuAG0AbwAuAGcAbwB2AC8AZQBkAHUAYwBhAHQAbwByAC0AZwByAG8AdwB0AGgALQB0AG8AbwBsAGIAbwB4AC8AbQBvAGQAZQBsAC0AZQB2AGEAbAB1AGEAdABpAG8AbgAtAHMAeQBzAHQAZQBtAA..&URL=http%3a%2f%2fdese.mo.gov%2feducator-growth-toolbox%2fmodel-evaluation-system
https://mail.mobap.edu/owa/redir.aspx?SURL=B89hFKU7W5jOsvxYxQeS7SF9hRWWIRFk0JyVnJq3c0PgmeTmxxbTCGgAdAB0AHAAOgAvAC8AZABlAHMAZQAuAG0AbwAuAGcAbwB2AC8AcwBpAHQAZQBzAC8AZABlAGYAYQB1AGwAdAAvAGYAaQBsAGUAcwAvAE8AYgBzAGUAcgB2AGEAdABpAG8AbgAtAEYAbwByAG0ALQBSAGUAZgBlAHIAZQBuAGMAZQAuAHAAZABmAA..&URL=http%3a%2f%2fdese.mo.gov%2fsites%2fdefault%2ffiles%2fObservation-Form-Reference.pdf
https://mail.mobap.edu/owa/redir.aspx?SURL=B89hFKU7W5jOsvxYxQeS7SF9hRWWIRFk0JyVnJq3c0PgmeTmxxbTCGgAdAB0AHAAOgAvAC8AZABlAHMAZQAuAG0AbwAuAGcAbwB2AC8AcwBpAHQAZQBzAC8AZABlAGYAYQB1AGwAdAAvAGYAaQBsAGUAcwAvAE8AYgBzAGUAcgB2AGEAdABpAG8AbgAtAEYAbwByAG0ALQBSAGUAZgBlAHIAZQBuAGMAZQAuAHAAZABmAA..&URL=http%3a%2f%2fdese.mo.gov%2fsites%2fdefault%2ffiles%2fObservation-Form-Reference.pdf
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Field experience students will meet as a class a minimum of 3 times during the semester. Dates for those classes 

will be set by the instructor for this class and time meetings will be discussed at Field Experience Orientation.  

 

After your field experience assignment has been made, you should make contact with the cooperating teacher to 

introduce yourself and express your appreciation for his/her willingness to work with you. 

 

Spend the first 2-4 hours in careful observation of the workings and interactions of the classroom.  The 

remaining hours should be used working with the teacher and students under the direct supervision of the 

cooperating teacher.  Your learning experience should consist of tutoring, teaching small groups, making 

bulletin boards, grading papers, assisting in the creating of learning centers, helping in organizing a unit of 

study, asking of questions, etc.  Your cooperating teacher will direct you. 

 

Keep your appointed times of observation and be punctual.  If you must be absent, notify the cooperating 

teacher.  Being responsible will help to insure respect for you and the university.  

 

You will be provided with criteria that will be used to evaluate your work and a copy of the evaluation form that 

the university supervisor will use for the debriefing.  At a designated time, you will meet with your university 

supervisor for a debriefing session to discuss what you have learned through these experiences.  You will be 

prepared to present and/or turn in: 

(1) A collection of artifacts (minimum of 4).  

(2) A competency journal. (See Competency Journal Writing Rubric) 

https://www.mobap.edu/academics/field-experiences-2/ 

(3) A cooperating teacher’s signed evaluation form. 

(4) A time sheet documenting 45 hours. 

You are responsible for establishing the time for the debriefing visit, which should follow your evaluation. 

 

 

Learning Outcome Assessment Criteria  

Competency Journal                    100    

Time Sheet                           50    

Debriefing Visit                    50   

Cooperating Teacher’s Signed Evaluation (1) 100   

Artifact collection                   50 

Lesson Plans following MBU format     50 

University Supervisor’s Visit   100 

University Supervisor’s Signed Evaluations (2) 100 

Graduate Project (Reflection)    Pass/Fail  

 

Grading Scale:  

 

Undergraduate:     Graduate: 

 

93% - 100% A     93% - 100% A     

85% - 92% B     85% - 92% B 

75% - 84% C     75% - 84% C     

65% -74% D     0% - 74% F  

0% - 64% F 

 

*** This course syllabus is subject to change.*** 
  

https://www.mobap.edu/academics/field-experiences-2/
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Competency Journal Writing Rubric 

 Student’s Name__________________________________________________ 

 Total Points Earned: __________Grade_________ 

 Exemplary Performance  

Above Average 

Performance  

Average 

Performance 

Below Average 

Performance  Comments 

Earned 

Points  

M 

O 

S 

P 

E 

25 points 

  

Clearly and successfully 

documents observation of 

ALL 9 Missouri Teacher 

Standards.  

20 points  

 

Adequately documents 

observation of ALL 9   

Missouri Teacher 

Standards. 

15 points  

 

Generally documents 

observation of ALL 9    

Missouri Teacher 

Standards. 

 10 points 

  

Clearly lacks 

documentation of 

observation of ALL 9   

Missouri Teacher 

Standards. 

 

 

C 

O 

N 

N 

E 

C 

T 

I 

O 

N 

25  points  

 

Appropriately and 

successfully addresses the 

connection between the 

Missouri Teacher 

Standards competencies 

and classroom instruction. 

Documents cooperating 

teachers’ examples and/or 

observation of connection. 

Substantive reflection. 

20 points  

 

Adequately addresses 

the connection between 

the Missouri Teacher 

Standards competencies 

and classroom 

instruction. Adequately 

documents cooperating 

teachers’ examples 

and/or observation of 

connection. Adequate 

substantive reflection. 

15 points 

  

Generally addresses the 

connection between the 

Missouri Teacher Standards 

competencies and 

classroom instruction. 

Generally documents 

cooperating teachers’ 

examples and/or 

observation of connection. 

Somewhat substantive 

reflection. 

10 points 

  

Lacks appropriate 

connection between the 

Missouri Teacher 

Standards competencies 

and classroom 

instruction. Lacks 

documentation of 

cooperating teachers’ 

examples and/or 

observation of 

connection. Poor 

substantive reflection. 

. 

 

I 

N 

D 

I 

C 

A 

T 

O 

R 

S 

25 points 

 

Clearly and successfully 

provides evidence of 

understanding the Quality 

Indicators and their 

corresponding 

Performance Indicator 

through the documentation 

of artifacts (i.e., lesson 

plans, unit plans, case 

studies, bulletin board, 

authentic lessons, action 

research, etc.)  

20 points 

  

Adequately provides 

evidence of 

understanding the 

Quality Indicators and 

their corresponding 

Performance Indicator 

through the 

documentation of 

artifacts (i.e., lesson 

plans, unit plans, case 

studies, bulletin board, 

authentic lessons, action 

research, etc.) 

15 points 

  

Generally provides 

evidence of understanding 

the Quality Indicators and 

their corresponding 

Performance Indicator 

through some 

documentation of artifacts 

(i.e., lesson plans, unit 

plans, case studies, bulletin 

board, authentic lessons, 

action research, etc.) 

10 points 

  

Lacks evidence of 

understanding the 

Quality Indicators and 

their corresponding 

Performance Indicator 

through the lack of 

documentation of 

artifacts (i.e., lesson 

plans, unit plans, case 

studies, bulletin board, 

authentic lessons, action 

research, etc.) 

 

 

M 

E 

C 

H 

A 

N 

I 

C 

S 

25 points  

 

Correct sentence structure: 

spelling/punctuation; 

capitalization; usage/word 

choice. Demonstrates a 

strong command of 

language.  

20 points 

  

Generally free of errors 

in sentence structure: 

spelling/punctuation; 

capitalization; 

usage/word choice. 

Demonstrates an above- 

average command of 

language.  

 15 points  

 

Relatively few errors in 

sentence structure: 

spelling/punctuation;  

capitalization; 

Usage/word choice.  

Demonstrates an average 

command of language. 

10 points  

 

Significant errors in 

sentence structure: 

spelling/punctuation; 

capitalization; 

usage/word choice.  

Inconsistently 

demonstrates command 

of language. 
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Missouri Baptist University School of Education 

Lesson Plan Format 
 

Designer(s):___________________________________________________________________ 

 

Title:__________________________________Subject/Course: ________________________ 

 

Topic:_______________________________________Grade / Level(s):__________________ 

 

Applicable Standards  

[Write out the Missouri Learning Standards OR Missouri Early Learning Standards (for early 

childhood) being addressed by this lesson. Write the reference number followed by the text of the 

standard. For example,  

 

MLS.Math.8.EEI.A.1: Know and apply the properties of integer exponents to generate equivalent 

numerical expressions. For example, 32 × 3–5 = 3–3 = 1/33 = 1/27. 

 

MELS.Math.III.1.b: Recognizes relationships in the environment: Orders things according to relative  

 differences]  

 

 

 

 

 

 Lesson Purpose and Essential Question(s) 

[What concept (“big idea”) do you want students to understand after completing this lesson?  The 

lesson purpose is a statement (complete sentence) that indicates the overarching importance of the 

knowledge and/or skills students learn in the lesson.  This statement is written for the teacher and should 

begin with the words, “The student will need to understand that …”, followed by bullet points sharing 

the core idea(s) students will understand as a result of the lesson.] 

 

The students will need to understand that:  

   

                                                                                                             

 

Related vocabulary: 
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[Essential questions (EQs) are the all-encompassing guiding questions for the lesson (usually 1-2 

questions) and are directly related to the lesson purpose.  The EQ(s) should be written in “child-

friendly language” to allow the question(s) to be discussed and revisited by the students.  The EQ(s) 

should be intriguing and motivating and should be presented to the students in order to keep the lesson 

focused on the lesson purpose.  The EQ(s) should probe for deeper meaning and may be a springboard 

for further inquiry.  EQ(s) should be open ended, without a single “correct” answer. For example: “How 

can literature serve as a vehicle for social change?”] 

 

  

                                                                                                             

Learning Objective(s)/Goals 

[Objectives should be specific, observable, and measurable and should state the expected degree of 

mastery by the end of the lesson. Objectives begin with the phrase “Students will be able to" followed 

by an action verb.  For example, 

  

Students will be able to: 

1. subtract two-digit numbers with regrouping with 80% accuracy. ]  

 

 

 

 

 

Assessments/Criteria for Success 

[How will you know students have gained the knowledge and skills related to the concepts of the 

lesson?  Provide an overview of the formative AND summative performance assessment(s) for this 

lesson.  

 

Formative assessment(s): Assessments created for teaching, used to measure student learning in order 

to guide further instruction.  These are varied in format and conducted throughout the lesson(s) / unit in 

an effort to identify what the students have successfully learned and what concepts need to be revisited.  

 

 

 

Summative assessment: A final assessment is completed at the end of the unit as an assessment of 

teaching.  This is an evaluation of what students have holistically mastered.  

 

 

 

For each assessment listed, put the learning objective number(s) being addressed by that 

assessment in parentheses following the assessment description.] 

 

Lesson Structure and Procedures 

[Outline the logistics of the lesson, focusing on environment setup and activity management, 

including how you will keep students actively engaged. How will students utilize resources? How 

will you break up the lesson into segments? Where are the transition points in the lesson? What do you 

expect from students during transition times? How will you manage the before, during, and after of 

the lesson? Include estimated timings for each segment of the lesson, and describe how you will 

manage each transition between tasks. Account for how you will set up your classroom environment 

at each phase of the lesson to facilitate and support the lesson activities, including how students will be 

physically arranged for activities.] 
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Learning Activities/Significant Tasks  

[Learning activities/significant tasks are “best instructional practices”, detailed step by step, 

outlining the specific activities students engage in during the lesson in order to develop a clear 

understanding of the topic. These address both standard objectives (the what) and the instructional 

process (the how). Significant tasks make up the bulk of the instructional time allotted for the lesson. 

 

Describe specifically the instructional strategies you will use to facilitate your students’ learning.  For 

each phase of the lesson, specify how you will be using one or more teaching models (direct 

instruction, cooperative learning, presentation, concept teaching problem-based instruction and 

discussion, inquiry based instruction, or a combination of methods). Be specific in outlining how you 

will deliver the material of this lesson to your students.] 

 

 

 

   

 

 

 

 

 

 

 

 

Resources and Materials, Including Technology 

[What resources will be needed for the lesson? Using bullet points to list all books, manipulatives, 

and other materials (concrete and online) that will be utilized in this lesson.  Be sure to include the 

specific technology tools (including URLs) that will be used by both the teacher and the students, as 

well as the number needed for each material (e.g., 1 per student, 1 per small group, 1 for teacher.]  

 

   

   

   

   

    

   

 

 

Differentiation/Modification/Accommodation  

[What diverse learner needs will be considered when selecting resources, grouping students, or 

planning the lesson, and how will the needs be addressed DURING the lesson? Are there any 

special considerations such as assistive technologies or second-language learning to take into account? 

BE SPECIFIC.] 
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Extensions/Remediation/Follow up 

[What follow up activities are available to extend students’ understanding of the objectives once 

they master the essential lesson content or if they require additional support to master the 

content? This takes place AFTER the lesson is done. How will you respond when students do learn, or 

assist if they are not learning? (Timely enrichment/extension). How can we review what we learned 

today in order to be ready to apply it tomorrow?] 

 

 

 

 

 

Reflection 

[How will you know if your efforts at planning and teaching the lesson were effective, powerful 

and meaningful to your students?  As you teach the lesson, evaluate strengths and weaknesses of your 

instruction.  How would you improve the lesson if you were to teach it again? When planning your 

lesson, phrase these as questions to ask yourself after the lesson.] 

 

 

 

 

 

Additional Information 

[Include any additional information/component you feel is important to the lesson that was not covered 

in another area of the lesson plan format.] 
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Lesson Plan Rubric 

Missouri Baptist University 
CATEGORY Exceeds Expectations 

 

Meets Expectations 

 

Below Expectations  

 

Heading  The required Missouri Baptist 

University (MBU) School of 

Education's Lesson Plan Design has 

been used and heading includes all 

required information.  Subject/Course 

and topic addresses the proper 

content area. 

The required Missouri Baptist 

University (MBU) School of 

Education's Lesson Plan Design 

has been used and heading 

includes most of the required 

information. Subject/Course and 

topic addresses the proper 

content area.   

The required Missouri Baptist 

University (MBU) School of 

Education's Lesson Plan 

design was not used, OR the 

heading does not include all 

required information. 

Subject/Course and/or topic do 

not address the proper content 

area.   

Applicable Standards Standards include the proper 

Missouri Learning or Missouri Early 

Learning Standard(s). Both standard 

reference number and complete 

standard text are included.  

The appropriate standards are 

included but may not include 

the proper reference number 

and/or the standards are not 

written out in their entirety. 

Not all of the appropriate 

standards and / or 

inappropriate standards are 

included in the lesson plan.   

Lesson Purpose, 

Essential Question(s) 

(EQs), and Related 

Vocabulary 

The lesson purpose is included and 

indicates the overarching importance 

of the lesson.  It begins with the 

phrase:  "Students will need to 

understand that …”, followed by a 

complete sentence. 

 

One or two essential questions 

directly related to the lesson purpose 

are written in student language and 

are designed to motivate and provoke 

meaningful discussion. 

 

Vocabulary specific to the lesson is 

listed. 

The lesson purpose is provided 

but does not address the 

overarching importance of the 

lesson.  The purpose is not 

written in the proper form. 

 

The essential questions are not 

related to the lesson purpose or 

are not thought provoking 

questions designed to create 

meaningful discussion. 

 

Vocabulary is listed. 

Candidate reveals below 

average understanding of the 

lesson purpose. 

 

The essential questions are not 

included OR are not related to 

lesson purpose and will not 

provoke meaningful 

discussion. 

 

Vocabulary for the lesson is 

not listed or is incomplete.   

Learning Objectives  Objectives start with "Students will 

be able to…." followed by an action 

verb and description.  Objectives are 

measurable.  The expected degree of 

mastery is stated.   

Objectives are listed but are not 

written in MBU Lesson Plan 

required format and/or are not 

measureable.   

Objectives are not included or 

not appropriate for the lesson.    

Assessments / 

Criteria for Success 

A brief overview of both the 

formative and summative 

assessment(s) for this lesson is 

provided.  Each assessment is 

mapped to one or more lesson 

learning objectives.  

An overview of the formative 

and summative assessments is 

provided, but assessments are 

not appropriate for the lesson 

and / or are not mapped to 

specific lesson learning 

objectives.   

Appropriate formative / 

summative assessments are not 

included. 

Lesson Structure and 

Procedures 

Plan clearly states how students will 

share resources and how the lesson 

will be broken down in segments, 

including approximate time for each 

segment, the transition points in the 

lesson, and what is expected from 

students during transition points.   

Plan also indicates how the 

classroom environment will be set up 

to facilitate and support the activities, 

including how students will be 

arranged for the activities. 

Plan includes some information 

about how resources will be 

shared, how the lesson will be 

broken into segments, and how 

the classroom will be arranged 

to support the activities.  

However, more detail is needed. 

Not included or plan has 

provided very limited 

information. 

Learning Activities / 

Significant Tasks 

Plan describes in step-by-step detail 

the significant tasks and activities in 

which students will engage to gain a 

clear and deep understanding of the 

topic. The description includes both 

standard objectives (the what) and 

the instructional process (the how).  

 

The plan provides a detailed 

description of the instructional 

Plan describes tasks and 

activities in which students will 

engage to gain an understanding 

of the topic. The description 

includes both standard 

objectives (the what) and the 

instructional process (the how).  

 

A description of how the lesson 

will facilitate students’ learning 

The plan doesn’t accurately 

and clearly describe the 

significant tasks and learning 

activities to be completed in 

order to provide students a 

clear understanding of the 

topic.   
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CATEGORY Exceeds Expectations 

 

Meets Expectations 

 

Below Expectations  

 

models being used at each lesson 

phase to facilitate students’ learning. 

It specifies whether direct 

instruction, cooperative learning, 

presentation, problem-based 

instruction and discussion, inquiry 

based instruction, or a combination 

of methods will be used.  Key 

elements and strategies that will be 

used are described.    

 

This is a specific detailed outline of 

how the content of the lesson will be 

delivered to the students.  

is not fully explained.  It is not 

specified whether direct 

instruction, cooperative 

learning, presentation, problem-

based instruction and 

discussion, inquiry based 

instruction or a combination of 

methods will be used.  Key 

elements and strategies that will 

be used may not be described.     

Resources and 

Materials, Including 

Technology 

Bullet points are used to list 

resources such as websites, books, 

manipulatives, and other materials 

(concrete and online) that will be 

utilized in the lesson, including 

quantities needed. The technology 

tools used by both teacher and 

students are included.   

The list of resources needed for 

the lesson, including the 

technology needed for both 

students and teacher, are listed.  

However, the list is not 

complete and / or quantities of 

materials are not listed. 

Not included or significantly 

lacking in detail.  

Differentiation / 

Modification / 

Accommodation 

Diverse learner needs are addressed 

in selecting resources, grouping 

students, and planning the lesson.  

Special considerations such as 

assistive technologies or second-

language learning are taken in to 

account.  The plan is specific in how 

diverse learner needs will be 

addressed during the lesson.  

Diverse learner needs are 

considered in selecting 

resources, grouping students 

and planning the lesson.  

However, the plan is not 

specific in indicating the 

differentiation, modifications, or 

accommodations that will occur.   

It is not clearly stated how 

diverse learner needs are to be 

considered in selecting 

resources, grouping students 

and planning the lesson.  

Special considerations such as 

assistive technologies or 

second-language learning may 

not be taken in to account.   

Extensions / 

Remediation / Follow 

up 

Plan clearly outlines the activities 

that will be available to extend 

students’ understanding after the 

lesson (enrichment and extension).  

The plan also clearly explains how 

students will be assisted if 

assessments indicate they are not 

learning.  The lesson provides 

follow-up activities that will help 

students be ready to apply what they 

have learned. 

Plan includes some possible 

activities for extension of the 

lesson, remediation of the 

lesson, and lesson follow-up.  

However, the suggestions lack 

detail or the activities are not 

realistic.  

Plan doesn’t include an 

extension activity, a 

remediation activity, or a 

lesson follow-up activity 

appropriate for students who 

need more support and for 

students who have mastered 

lesson content.  

Reflection The lesson reflection questions are 

thoughtful and clearly and coherently 

stated.  Section includes an 

evaluation of strengths and 

weaknesses of the lesson and 

consideration of how the lesson 

might be improved in the future. 

A reflection guide is provided, 

but is limited in its reflective 

nature. Very brief and broad.    

No reflection guide included.   
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Missouri Baptist University 

Field Experience Time Sheet 

 

 

Date Times Number of Hours Teacher Signature 

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

 

 

Total Number of Observation Hours: ________ 

 

Student’s Name __________________________________________ 
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