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Professional Educators using reflection and problem-solving to make informed ethical decisions 

 

SYLLABUS 
COURSE: EDCL 211: Teaching Field Experience I 

MASTER COURSE SYLLABUS 

Instructor:  See Course Schedule   

E-mail:        See Course Schedule           Credit Hours:  1.0 

Office Phone: Instructor will provide         Office Hours: By appointments only                                                                 

 

 

Required Texts: 

Kronowitz, E. (2012). The teacher’s guide to success (2
nd

 ed.). Boston, MA: Pearson. 

 

Recommended Texts: 

American Psychological Association (2009). Publication manual of the American Psychological 

Association (6th ed.). Washington, DC: Author 

 

Web Resource: APA Exposed http://gseacademic.harvard.edu/~instruct/articulate/APA/player.html 

This is an APA Tutorial (audio and video) that was created by Harvard University, and it is FREE! 

 

IMPORTANT DATES: 

Field Experience Orientation: See Course Schedule  

Class Meeting Dates: See Blackboard and/or will be discussed in Field Exp. Orientation 

Portfolio Celebration: Required for EDCL 411/511; Optional for EDCL 211 

 
 

DESCRIPTION: This is an initial field experience to be taken at the beginning of the student’s pre-service teacher 

education program.  This 30 clock-hour field experience should be completed within the grade levels of the 

certification being sought. Students will begin to develop an experiential foundation through a combination of 

classroom observations, dialogue with practicing teachers and university supervisors, working with children as 

tutors or in small groups, and/or other professional teaching experiences.  Students will successfully create and 

present a minimum of one lesson to K-12 students under the supervision of the K-12 classroom teacher and the 

university supervisor.  Students will also meet as a large group with the Director of Field Experiences and/or his 

designee at scheduled times for discussion of special topics and activities.  The field experience school placement 

will be assigned or approved by the Director of Field Experiences. 
 

COURSE OBJECTIVE: Students will begin to develop an experiential foundation of education through a variety 

of experiences, including experiences with diverse learners. 

 

 

 

 

 

 

http://gseacademic.harvard.edu/~instruct/articulate/APA/player.html
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SUBJECT COMPETENCIES: By the end of this course, the student will have had opportunities to expand 

his/her knowledge and understanding of the grade levels of their professional focus.  The student’s knowledge 

should be enhanced in the following areas: 
1. Understand classroom organization 

Desk arrangements 

Location of the teacher’s desk 

Learning centers 

Location of equipment and materials 

 

2. Know and use resources available 

Human 

Technology 

Textbooks 

Materials 

Equipment 

 

3. Recognize the diverse student population 

in the classroom and the school 

Socioeconomic status 

Exceptionalities 

English Language Learners (ELL) 

Ethnic diversity 

Gender diversity 

 

4. Understand and engage in lesson 

planning and presentation 

Long/short-term planning 

Curriculum objectives and goals 

Strategies - questioning, variety, wait time, 

use of prior knowledge, interest of students,  

 

motivation, problem solving, active 

learning, etc. 

Communication – verbal, non-verbal, and 

writing 

Evaluation – portfolios, observations, 

checklists, tests, etc. 

 

5. Understand classroom management   

Rules 

Procedures 

Consistency 

Reinforcement 

Rewards 

Self-discipline 

 

6. Observe teacher-student relationship 

Develops rapport with students 

Empathizes with students 

 

7. Recognize powerful teaching 

characteristics 
Communicates high expectations  

Caring 

Evaluate and interpret student progress 

Create a climate of fairness 

Drive to complete task 

 

 

PEDAGOGICAL COMPETENCIES: The student will have an opportunity to reflect about what has been learned about 

the art and science of teaching.  These activities are designed to give the student opportunities to demonstrate the 

following pedagogical (teaching-related) competencies: 

 

 

Alignment of Assessment to Objectives 

Assignment 1 

Competency Journal X 

Lesson Plan Design X 

Collection of Artifacts X 
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Missouri Standards for Professional Educators (Mo-SPE): 

1. Content knowledge and perspectives aligned with appropriate instruction: The teacher understands 

the central concepts, structures, and tools of inquiry of the discipline(s) and creates learning experiences 

that make these aspects of subject matter meaningful and engaging for all students. 

2. Understanding and Encouraging Student Learning, Growth and Development:  The teacher 

understands how students learn, develop and differ in their approaches to learning. The teacher provides 

learning opportunities that are adapted to diverse learners and support the intellectual, social, and 

personal development of all students.  

3. Implementing the Curriculum:  The teacher recognizes the importance of long-range planning and 

curriculum development. The teacher develops, implements, and evaluates curriculum based upon 

standards and student needs. 

4. Teaching for critical thinking:  The teacher uses a variety of instructional strategies to encourage 

students’ critical thinking, problem solving, and performance skills including instructional resources. 

5. Creating a positive classroom learning environment: The teacher uses an understanding of individual 

and group motivation and behavior to create a learning environment that encourages active engagement 

in learning, positive social interaction, and self-motivation. 

6. Utilizing Effective Communication: The teacher models effective verbal, nonverbal, and media 

communication techniques with students and parents to foster active inquiry, collaboration, and 

supportive interaction in the classroom.  Makes effective use of technology and media communication 

tools. 

7. Use of Student Assessment Data to Analyze and Modify Instruction: The teacher understands and 

uses formative and summative assessment strategies to assess the learner’s progress, uses assessment 

data to plan ongoing instruction, monitors the performance of each student, and devises instruction to 

enable students to grow and develop. 

8. Professional Practice: The teacher is a reflective practitioner who continually assesses the effects of 

choices and actions on others.  The teacher actively seeks out opportunities to grow professionally in 

order to improve learning for all students. 

9. Professional Collaboration: The teacher has effective working relationships with students, parents, 

school colleagues, and community members. 
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ASSIGNMENTS:   

1.  The pre-service teacher is expected to spend thirty clock hours assisting a Missouri Certified classroom teacher in the 

performance of professional duties. Complete a timesheet noting dates and times and signed by the classroom teacher, 

which is used to document the thirty hours of field experience.  

 

2.  The student will collect artifacts such as: classroom management plan and ideas; bulletin board ideas; classroom 

newsletters; and lesson activities. The student will connect these artifacts to Mo-SPE Standards and mention artifacts in 

one or more of the nine Missouri Standards for Teacher Education Preparation (Mo-SPE competencies 1-9).  

 

3. The student will teach a minimum of one lesson prepared in collaboration with the classroom teacher (cooperating 

teacher) and university supervisor to demonstrate skill level in planning and teaching to maximize student learning.  (The 

student is responsible for arranging a time for evaluation/observation and debriefing session.) Also, the student 

may ask the cooperating teacher and university supervisor for a copy of his/her evaluation. 

 

4.  The student will keep a competency journal to connect classroom observations with each of the nine Mo-SPE 

standards. A copy of the competency journal is located in Blackboard and in the Field Experience Handbook. (See 

Competency Journal Writing Rubric) 

 

5.  The cooperating teacher must evaluate your performance using the University Supervisor’s and Cooperating Teacher’s 

Evaluation of Field Experience form, which is located in the Field Experience Handbook. Please make certain that the 

Diversity portion is completed by the classroom teacher.  In addition, your university supervisor will submit an evaluation 

form to your cooperating teacher at the time of his/her visit. 

 

6. After your lesson presentation, the university supervisor will give you immediate feedback on the lesson and discuss 

the following items that are related to the nine Mo-SPE Standards/Competencies:  Obtain a copy of your evaluation from 

your university supervisor and cooperating teacher. 

 

 Please note: All field experiences school placements will be arranged by MBU (Main Campus) through the school 

principal/district personnel that are designated to coordinate assignments. 

 
Field Experience students will meet as a class a minimum of 3 times during the semester. During Field Experience 

Orientation, the instructor for this course will discuss the class meeting dates. 

 

After your field experience assignment has been made, you should make contact with the cooperating teacher to introduce 

yourself and express your appreciation for working with you. 
 

You should spend the first 2-4 hours in careful observation of the workings and interactions of the classroom.  The 

remaining hours should be used working with the teacher and students under the direct supervision of the cooperating 

teacher.  Your learning experience should consist of tasks such as: tutoring, teaching small groups, grading papers, 

assisting in the creating of learning centers, helping in organizing a unit of study, asking of questions, etc.  Your 

cooperating teacher will direct you. 
 

Keep your appointed times of observation and be punctual.  If you must be absent, notify the cooperating teacher.  

Being responsible will help to insure respect for you and the university.   
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You will be provided with criteria that will be used to evaluate your work and a copy of the evaluation form that the 

university supervisor will use for the debriefing.  At a designated time, you will meet with your university supervisor for a 

debriefing session to discuss what you have learned through these experiences.  You will be prepared to present and/or 

turn in: 

(1) A collection of artifact (minimum of 4)  

(2) A Competency Journal 

(3) A cooperating teacher’s signed evaluation form (purple w/diversity form). 

(4) A time sheet documenting 30 hours 

 

POINTS:                              GRADING SCALE: 

Competency Journal                100  85%- 92% B 

Debriefing Visit                              50  75% - 84% C 

Cooperating Teacher’s  Signed Evaluation 100                    65%- 74% D 

University Supervisors’ Signed Evaluation 100  0% - 64% F 

University Supervisor’s Visit   100 

Lesson Plan following MBU Format                50 

Collection of Artifacts                                           50 

Class Participation    (Pass/Fail) (must attend ¾ sessions) 

 

*** This course syllabus is subject to change. *** 

Revised August 2014 

 
UNIVERSITY POLICIES:  
All students are responsible for the knowledge of and compliance with all university policies as stated in the 

university catalog, graduate bulletin, and student handbook including but not limited to grade appeal, computer 

use, copyright laws, and academic honesty and integrity. 

 

Missouri Baptist University’s Commitment to Diversity 

Missouri Baptist University is committed to maintaining a community that recognizes and values the inherent 

worth and dignity of every person.  Missouri Baptist University affirms that an important part of the integration 

of faith and learning is the recognition that all people are created in the image of God and worthy of respect 

and dignity.  We seek to ensure that all students have full access to the educational, social, and spiritual growth 

opportunities that the University provides to ensure that students understand and appreciate one of the 

University’s core values which is “social change through service and leadership.” 

 

Through its curricula and classroom experiences, the university seeks to develop and nurture diversity because 

it strengthens the organization, promotes creative problem solving, and enriches us all.   

  
The goal is to present materials and activities that are respectful of diverse groups including, but not limited 
to, race, gender, color, national or ethnic origin, age, qualified disability, military service, learning 
differences, or socioeconomic status. 
 
Special Needs Access: Missouri Baptist University, in accordance with the Americans with Disabilities Act of 

1990, will provide reasonable accommodations for eligible students with disabilities (e.g. attention, health, 

hearing, learning, mobility, physical, psychiatric, or vision).  If you have a disability that may have some impact 

on your work in this class and for which you may require accommodations, please inform me immediately so 

that your learning needs may be appropriately met.  Students with a disability must register with the Special 

Needs Access Office for disability verification and for determination of reasonable academic accommodations.  
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You are responsible for initiating arrangements for accommodations for tests and other assignments in 

collaboration with the Special Needs Access Office and the faculty. 

 

The Special Needs Access Office is located on the main campus in Field Academic Hall – Room 350.  Connie 

Crader, the Special Needs Access Coordinator, can be reached at 314-681-3278 or CraderC@mobap.edu. 

 

Student Use of Email: In accordance with Missouri Baptist University (MBU) policy, every student is required 

to have and to maintain an official MBU e-mail address. Some students may elect to forward their e-mail to an 

address different from their official MBU email account. Any student who elects to forward MBU e-mail to a 

different e-mail address assumes full responsibility for reading e-mail at the forwarded location. Students are 

expected to check their University e-mail account, or the account to which their University e-mail is forwarded, 

at least twice a wee
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MoSPE  

Competency Journal 

Student Example 
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Missouri Baptist University 
Competency Journal 

 

Student Name:  _Kimberlin Coles ____________________ School: _Grace Boone Elementary   Grade/Subject:  ___5th 

     

University Supervisor:_Mr. Lane Smith________________                         Date:_February/March 2014_______________________ 

 

Becoming a professional teacher is a journey wherein each university classroom experience, each field experience (including those 

assigned by university instructors), and your culminating student teaching experience will initiate a “jump-start” in your ability to help 

children learn to become an active part of society. Your professional teacher journey will not end with your graduation and/or 

certification as a classroom teacher; instead, you will continue to grow in knowledge and skills in your profession through daily 

preparation, teaching, and modeling the life-long learner process through action research, advanced studies, research, and other 

personal learning opportunities. 

 

 

Your Competency Journal is designed for you to: 

1. Focus your observation on the nine (9) MoSPE competencies. 

2. Understand the connection between these MoSPE competencies and classroom instruction 

3. Provide evidence that you understand the Standards and their corresponding Quality Indicator through artifacts (i.e. lesson 

and unit plans, case studies, action research, etc.) 

 

Remember, this is a journey as you gain experience in the classroom through your course work and assignments, field experiences, 

action research, case studies, essays, class reflections, journals, micro-teaching experiences and finally culminating with student 

teaching. 
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STANDARD #1:  Content Knowledge and Perspectives Aligned with Appropriate Instruction 

 
The teacher understands the central concepts, structures and tools of inquiry of the discipline(s) and creates learning 

experiences that make these aspects of subject matter meaningful and engaging for all students. 

 
QUALITY INDICATORS       DOCUMENTATION 
1.1 I know the discipline applicable to my 

certification area(s). I know the 

academic language of my discipline. 

 

 

 

 

Mrs. Dailey has a Master of Arts in Education and has been teaching for seven years so far.  

She is also a member of the Discovery Educator Network and a winner of the STAR Discovery 

Award for using technology in her classroom.  She attends several professional development 

workshops, educational conventions, and seminars.  She is constantly learning and told me she 

will continue to learn until she retires.  She feels this is an essential component to becoming an 

effective teacher. 
1.2 I demonstrate content knowledge and 

use multiple subject specific 

methodologies for specific 

instructional purposes to engage 

students. 

 

 

 

Mrs. Dailey previously attended at forty hour workshop to learn to teach Singapore math.  She 

applies this knowledge to her math instruction.  Singapore math has very specific instructions 

and is very structured.  I observed several of her math lessons and these lessons followed a 

specific series of steps which are mental math, teacher directed, activity, model drawing, and 

finally independent practice. 

1.3 I engage students in the methods of 

inquiry/research in my specific 

discipline. 

 

 

 

 

Mrs. Dailey is part of the Discovery Educator Network.  Being part of this network allows her 

to attend professional development to learn new teaching strategies incorporating technology 

into her instruction.  The DEN also gives her an opportunity to share resources and collaborate 

with other teachers not only in her own district but in other districts across North America. 

1.4 I create and implement 

interdisciplinary lessons that are 

aligned with standards. 

 

 

 

 

While observing Mrs. Dailey’s class, I was able to participate in the 5
th

 grade teachers’ team 

meeting during plan time with the district’s Reading Specialist. During this plan time the 

Reading Specialist worked with the 5
th

 grade teachers to create a 2 week unit on poetry and all 

the mini lessons that went along with this unit.  The teachers collaborated on activities and 

assessments while discussing the Common Core State Standards that needed to be addressed in 

each lesson.  These teachers worked together and shared ideas and resources with each other. 
1.5 I demonstrate understanding of 

diverse cultural perspectives and 

recognize the potential for bias in my 

representation of the discipline. 

 

 

 

This field experience was my first opportunity to work with ELL students.  Mrs. Dailey has 

three ELL students in her classroom and Grace Boone has a large population of ELL students in 

various grade levels.  The students in Mrs. Dailey’s class spoke fluent English but Spanish is 

their native language.  One student’s parents do not speak English so Mrs. Dailey makes sure to 

have all of her newsletters and other school correspondences translated to Spanish for this 

student’s parents so they will be able to participate in their child’s education too.  The school 
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 also has an interpreter that will come to the parent teacher conferences as well.  I believe I 

learned quite a bit about ELL students and their needs during this field experience.  Like I 

mentioned above, this was my first opportunity working with ELL students. 
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Standard #2: Understanding and Encouraging Student Learning, Growth and Development 

 
The teacher understands how students learn, develop and differ in their approaches to learning. The teacher 

provides learning opportunities that are adapted to diverse learners and support the intellectual, social and personal 

development of all students. 
 

QUALITY INDICATORS       DOCUMENTATION 
2.1   I know and identify child/adolescent 

developmental stages, such as 

cognitive, social, emotional, and 

physical development. I can apply the 

developmental stages to my students. 

 

 

Mrs. Dailey has six students with IEPs, two of which are ELL students with language disorders.  

She also has many students that have low socioeconomic statuses and have less than desirable 

home lives.  She differentiates her instruction to meet the needs of all her students.  She also 

works one on one or pulls small groups to help struggling students.  She has open lines of 

communication with her students.  I observed that her students are very comfortable around her.  

With some students that are shyer she has a paper where she will write them a question about 

their life such as how was your weekend and the student can write a response and return it to 

her.  She does this daily with some of her students. 
2.2   I set short-term and long-term student 

goals, organize, implement, and self-

reflect on those student goals. 

 

 

 

Part of the district’s policy for its teachers is that they must submit long term goals and 

reflections. This is a year long process.  Each week in the student’s Friday folders, Mrs. Dailey 

sends home a note for the parents to sign that has the student’s level of effort and behavior for 

the week along with any other note she feels is important to communicate.  She also has the 

students complete a weekly reflection. 
2.3   I apply the theory of learning. 

 

 

 

 

I observed several lessons where Mrs. Dailey applied some of Howard Gardner’s Theory of 

Multiple Intelligences.  Her students do many science experiments too.  Mrs. Dailey 

incorporates the 6E model into her science experiment activities.   

2.4   I recognize diversity and the impact it 

has on differentiated lesson design. 

 

 

 

Mrs. Dailey has a diverse group of students in her classroom.  She has 3 ELL students; 2 of 

which have IEPs in place for learning disabilities, 6 total students with IEPs including one for 

Emotional/Behavioral Disorder and one for ID (intellectual disability), and many other students 

with low socioeconomic statuses. She mentioned to me often that all children learn differently 

and you must always keep this in mind when you are a teacher.  She will present the material 

being taught in different ways using various instructional strategies, leveled activities, and 

reading groups. 
2.5   I am aware that students’ prior 

experiences, learning styles, multiple 

intelligences, strengths, and needs 

impact learning. 

 

 

When I taught the poetry lessons to Mrs. Dailey’s students I started the lessons by reviewing 

everything the students had learned to date during the poetry unit.  By starting with the review I 

was activating their prior knowledge and assessing what they had learned so far.  During my 

second lesson I pulled a small group of students who either have an IEP for language disorders 

or ones that I noticed struggle with reading and/or writing to work with them.  Mrs. Dailey also 
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 has a couple of students that just need to move so she allows them to get up and walk around 

the class as long as they do not disrupt other students.  She also has an enrichment activity 

called Genius Hour for those students that catch on and finish faster than other students.  The 

students that do the Genius Hour project are allowed to pick a school appropriate topic, research 

it, and then present it to the class in their choice of media.  While I was there I observed three 

students giving their Genius Hour presentations.  Two students used Discovery Education’s 

Board Builder to present their topic and another student made a poster board.   
2.6   I connect instruction to students’ prior 

experiences, language, family, culture, 

and community. 

 

 

 

Since Mrs. Dailey has a very culturally diverse group of students,  I chose the poem Speak Up 

by Korean-American Janet S. Wong.  This poem uses two speakers; one speaker considers 

themself to be an American and speaker two is an American as well but since they are of 

Korean desent, speaker one accuses speaker two of not being an American.  I chose random 

students to read speaker one and speaker two.  They really started to get into what they thought 

was the character of the speakers in the poem.  I think it is important to implement 

multiculturalism into your lessons whenever you can. 
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Standard #3:  Implementing the Curriculum 

 
The teacher recognizes the importance of long-range planning and curriculum development. The teacher develops, 

implements and evaluates curriculum based upon standards and student needs. 
 

QUALITY INDICATORS      DOCUMENTATION 
3.1   I understand the components and 

organization of an effective 

curriculum. I create learning 

experiences aligned to national and 

state standards. 

 

 

 

 

 

 

 

I was able to sit in on several planning hours with Mrs. Dailey and the 5
th

 grade team.  They 

work together to create engaging and differentiated lessons and activities that meet all the 

applicable standards.  They share ideas and resources with each other. The team also utilizes the 

resources they have available at their district to help design units and lessons such as working 

with the district Reading Specialist.   

3.2   I understand learning styles and 

learning theory and select appropriate 

strategies for addressing individual 

student needs. 

 

 

 

 

 

 

Grace Boone’s principal, Dr. Scoot, allowed me to sit in on a 5
th

 grade team meeting between 

her, the assistant principal, and the 5
th

 grade teachers.  The district uses a program called 

Evaluate which tests the students monthly in math and reading.  The teachers have access to the 

tests, what the student scored on the test, what questions they got wrong or correct, and can pull 

test questions to use as a review.  The school is getting ready to take this program one step 

further by creating a professional learning community (PLC).  They plan on meeting once a 

month during an early out for the students and review the data from the Evaluate tests.  Part of 

the plan is if one teacher’s students are struggling with one of the questions from the test but 

another teacher’s students did not have trouble with that same question then the teacher whose 

students were successful can share with the rest of the team what he or she is doing to reach his 

or her students or how that particular concept was taught.  It’s a wonderful plan and I like the 

fact that they work together and share ideas and strategies.   
3.3   I understand the concept of 

differentiated instruction. I establish 

short-term and long-term instructional 

goals to meet student needs. 

 

 

 

 

Mrs. Dailey differentiates her instruction by pulling small groups, working one on one with 

struggling students, giving enrichment activities to the gifted students, and using different 

instructional strategies.  She has her students follow the Seven Healthy Habits for Kids and each 

week they rate their effort and behavior.  They also write a weekly goal for academics and one 

for behavior.  Mrs. Dailey also has short and long term goals for her students that she reports to 

the school principal. 
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Standard #4: Teaching for Critical Thinking 
 

The teacher uses a variety of instructional strategies to encourage students’ development and critical thinking, 

problem solving, and performance skills, including instructional resources.  

 
QUALITY INDICATORS      DOCUMENTATION 
4.1   I apply instructional strategies leading 

to student engagement in problem 

solving and critical thinking.  

 

 

 

 

 

 

 

 

One of the best examples that I observed of this was during a science experiment.  Mrs. Dailey 

started the lesson by reviewing the types of clouds they had discussed the day before.  She then 

used the Promethean board to display instructions.  The instructions were very basic and the 

only hint they had was the experiment was about clouds.  The students were told what materials 

they would need for the experiment and that their assigned groups had to come up with a 

hypothesis that Mrs. Dailey had to approve before they would receive these materials.  This 

activity got the students engaged, allowed them to inquire about their own outcomes, promoted 

exploration, elaborating, and explaining their outcomes.  It was great to see the creative ways the 

groups came up with using the materials to make clouds. 

4.2   I appropriately use instructional 

resources. I understand how those 

resources benefit the teaching and 

learning process. 

 

 

 

 

 

 

 

 

Mrs. Dailey uses technology as an instructional resource. One way she does this is by using a 

site called Edmodo (www.edmodo.com).  This site has particularly benefited the learning 

process during the many snow days that the school has had.  This site allows Mrs. Dailey to set 

up her class as a group and then add the students.  The students all have their own log on and 

password.  This site can be accessed from school or home from computers or tablets.  During 

snow days Mrs. Dailey posted assignments her students could work on at home so they did not 

get too far behind.  She uses this site for the different book clubs her students are in and for 

spelling words too.  Most students have no problem with internet access at home.  If for some 

reason they do, they can always work on the Edmodo assignments when they get to school. Her 

students are digital natives so they love using Edmodo to do assignments.  It is almost as if they 

don’t recognize it as homework. 
4.3   I apply cooperative, small group, and 

independent learning for effective 

student engagement. 

 

 

 

 

 

 

 

Mrs. Dailey used cooperative groups, face partners, shoulder partners, and rally coach for 

student engagement in various subjects.  There were several occasions when I observed whole 

class discussions as well.  There is also independent learning such as the students were 

completing an essay project on natural disasters when I first started observing the class. I believe 

Mrs. Dailey has a good balance of cooperative and individual work/lessons. 

 

  

http://www.edmodo.com/
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Standard #5: Creating a Positive Classroom Learning Environment 

 
The teacher uses an understanding of individual and group motivation and behavior to create a learning 

environment that encourages active engagement in learning, positive social interaction and self-motivation. 
 

QUALITY INDICATORS       DOCUMENTATION 
5.1   I recognize the importance of the 

relationship between classroom 

management, motivation, and 

engagement strategies and techniques. 

At the beginning of the year Mrs. Dailey worked with her students to create classroom rules and 

expectations.  The students created anchor charts for these rules and expectations and signed the 

charts. The charts are displayed around the classroom.  The class also created a mission 

statement which they recite every morning after the Pledge of Allegiance.  A motivation 

technique Mrs. Dailey uses is Class Dojo.  The students earn points for good behavior and can 

trade those points in for prizes.  Mrs. Dailey incorporates a lot of technology into her instruction 

and this really helps with getting the students engaged.  There is also a school wide Positive 

Behavior Support (PBS) system in place. 

 

 
5.2   I manage time, space, transitions, and 

activities. 

 

 

Mrs. Dailey uses many techniques to manage time, transitions, and activities. During 

independent or group work, she displays a timer on the Promethean board and reminds the 

students how much time they have left.  She also uses a bell to signal when time is up or when 

transitioning to a new lesson.   

 

 
5.3   I identify the influence of classroom, 

school, and community culture on 

student relationships and the impact on 

the classroom environment and 

learning. 

 

 

 

 

 

 

During my last day at Grace Boone Elementary there was an assembly to honor a 3
rd

 grade 

teacher that had been killed in a car accident a year before.  During this assembly the principal 

encouraged the children to pay it forward in their community.  The principal issued a challenge 

to the whole school to do something nice for someone every day during their spring break.  That 

could be picking up trash or just doing the dishes for the family without being asked.  The 

teacher who was tragically killed was really into having her students think about others and how 

to pay it forward.  This challenge was in her honor.  The school also has a store called The 

Trading Post.  This store runs on donations from the community.  The store carries everything 

from food, tolietries and clothing to books, toys and computers.  This school has so many 

students with low SES that most time the students use their Boone Bucks to buy things to 

provide for their families.  The students can earn up to $2.00 a day in Boone Bucks by being at 

school and behaving. This program has helped many struggling families in the community. 
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Standard #6: Utilizing Effective Communication  

 
The teacher models effective verbal, nonverbal and media communication techniques with students and parents to 

foster active inquiry, collaboration and supportive interaction in the classroom. 
 

QUALITY INDICATORS       DOCUMENTATION 
6.1   I use effective verbal and nonverbal 

communication techniques. 

 

 

 

 

 

Mrs. Dailey uses a variety of verbal and nonverbal communication techniques such as bells, 

timers, certain looks, and school wide PBS techniques such as Give Me Five and voice levels.  

The PBS technique Give Me Five consists of the teacher raising her hand in the air and asking 

the students to give her five.  The students then know that they are to stop what they are doing, 

raise their hand in the air, stop talking and look at the speaker, be still, put all things down, and 

listen.  The other PBS technique is volume levels.  The levels are ranked from 0 to 5.  Zero is no 

talking and five is recess voice. 
6.2   I am sensitive to differences in 

culture, gender, intellectual, and 

physical ability in classroom 

communication.         

 

 

 

 

 

Mrs. Dailey never showed any favoritism to any of her students.  She was encouraging to all her 

students and never showed any gender or other stereotypes in her class.  During one of my 

visits, Mrs. Dailey called a class meeting because someone had laughed at another student when 

she was moved to a different spot in the class to take a test.  She made it clear to the students 

that kind of behavior is unacceptable and it is not their business why she moves students around 

during tests.  There were no more problems with that happening again while I was observing. 

6.3   I facilitate learner expression in 

speaking, writing, listening, and other 

media. 

 

 

 

 

 

Mrs. Dailey offers her students many options to express themselves when working on projects.  

The class has learn pads that they can use as a resource, computers to create presentations, and 

books on audio for students that struggle with reading. 

6.4   I use a variety of technology and 

media communication tools. 

 

 

 

 

 

 

Mrs. Dailey is known as the ‘techie’ teacher.  She is also the Instructional Technology 

Specialist Grace Boone Elementary.  Her students have learn pads and laptops that stay in the 

classroom that they use as a resource and for projects.  They also have a class blog and use 

Edmodo.com to complete assignments from home. Mrs. Dailey also communicates with parents 

via email and Twitter. 
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Standard #7: Use of Student Assessment Data to Analyze and Modify Instruction 

 
The teacher understands and uses formative and summative assessment strategies to assess the learner’s progress, 

uses assessment data to plan ongoing instruction, monitors the performance of each student and devises instruction 

to enable students to grow and develop. 
 

QUALITY INDICATORS       DOCUMENTATION 
7.1   I describe, develop, analyze, and 

implement formal and informal 

assessments. 

 

 

 

I observed Mrs. Dailey using a variety of assessments during my time with her and her class.  

She observed students, asked questions, and checked for understanding by using non verbal 

cues.  There were a variety of tests for math and science at the end of a unit.  The students have 

daily math homework and weekly spelling tests.  For essay projects, Mrs. Dailey uses a rubric 

that she provides to the students at the start of the project so they understand what her 

expectations are for the essay. 
7.2   I understand how assessment data can 

be accessed and appropriately used to 

improve learning activities. 

 

 

The Evaluate program that the district uses to test their students monthly in math and reading 

has a range of data that can be evaluated by the teacher.  The teacher is also expected to do an 

error analysis after each of these tests are taken and address any common errors. 

7.3   I describe and analyze a variety of self 

and peer-assessment strategies. I 

prepare students for particular 

assessment formats. I teach students 

how to set their own learning goals. 

 

Before an essay assignment, Mrs. Dailey gives each student a rubric of her expectations.  Some 

student’s rubrics are modified according to their IEP but the other students are unaware of this.  

Mrs. Dailey’s students fill out academic and behavioral goals every Friday for the next week 

that they then turn in to Mrs. Dailey.  She holds them accountable for their goals.   

7.4   I understand the effect of instruction 

on individual and whole-class 

learning. I know a variety of 

assessment strategies and tools. 

 

 

 

When Mrs. Dailey had her students doing independent or group projects she was always 

moving around the room and accessible to her students if they had any questions.  As she 

moved around the room she would stop at the group or individual student and ask questions 

about the work they were doing.  If she noticed they were doing something incorrectly she 

wouldn’t necessarily come out and say it was wrong, she would instead ask the student an open 

ended question until they came to the conclusion on their own.  She also pulled small groups for 

math and reading.  She is also very familiar with her students’ IEPs and the assessment and 

strategies required for these students. 

 
7.5   I can describe and analyze strategies 

to communicate student progress. I 

can explain the ethical and legal 

implications of the confidentiality of 

student records. 

Mrs. Dailey keeps a traditional grade book but the district also uses the Tyler School System to 

record grades.  The parents are able to look at these grades at any time.  If Mrs. Dailey has a 

student who is struggling she will reach out to that student’s parent and advise them of the 

situation.  Mrs. Dailey explained to me that even though I know which student’s in her class 

have an IEP she cannot share the details of that IEP with me. 
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7.6   I understand the department/grade 

level/school data analyses process. 

 

 

 

Grace Boone relies on the monthly reading and math Evaluate tests to monitor student and 

grade level growth.  The 5
th

 grade team is responsible for tracking their grade level’s progress 

and they display this progress in the hallway with a chart. 
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Standard #8: Professionalism   

 
The teacher is a reflective practitioner who continually assesses the effects of choices and actions on others. The 

teacher actively seeks out opportunities to grow professionally in order to improve learning for all students. 
 

QUALITY INDICATORS        DOCUMENTATION 
8.1   I reflect on my teaching practices to 

improve my instructional process. 

 

 

 

 

 

 

 

 

 

 

I spoke to Mrs. Dailey after my observed lessons to get her feedback.  After I got home that 

evening I wrote down the things that worked with my lessons and the things that did not.  I 

analyzed why I thought the activities worked or not.  Mrs. Dailey suggested that every evening 

or at the least every weekend I should think about how that day or week went.  She said I 

should keep a journal or make notes on the lessons about what the students liked or what I think 

worked or did not.  I also reflected on how she handles her classroom management and 

discipline and compared that to how I thought I would handle the situation.   

8.2   I reflect on the array of professional 

learning opportunities, including those 

offered by educator preparation 

programs, school districts, 

professional associations, and/or other 

opportunities.  

 

 

 

 

 

 

 

 

 

I want to be as involved when I become a teacher as Mrs. Dailey is.  She is the Instruction 

Technology Specialist for the school, part of the Discovery Educator Network, she participates 

in district professional development, and thanks to the Discovery Educator Network she has a 

great set of connections of other teachers across North America.  Mrs. Dailey is also the grade 

level leader and mentor for new teachers.  She spends summer breaks attending Discovery 

Educator Network seminars and conventions. 

8.3   I am aware of the influence of district 

policies, my professional rights, 

responsibilities, and ethical practices 

on classroom structure. 

 

 

 

This is something I will need to familiarize myself with when I start applying for teaching jobs.   
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Standard #9: Professional Collaboration 
 

The teacher has effective working relationships with students, parents, school colleagues, and community members. 
 

QUALITY INDICATORS         DOCUMENTATION 
9.1   I participate in collegial activities. I 

participate in collaborative and staff 

development. I collaborate with my 

cooperating and/or supervising 

teacher. 

 

 

 

 

 

 

 

As for myself, I do currently participate in collegial activities.  I plan on enrolling in graduate 

school as soon as I obtain my BSE in Elementary Education.  I am still researching what master 

degree program I will apply for.  During this field experience I made several contacts with other 

teachers, support staff and with the principal.  The principal has told me I am welcomed back 

anytime I need any more observation hours and I have contact information from many other 

teachers in various grade levels that have told me to contact them if I have any questions or 

need any help.  I also plan on going back to observe the ELL support staff for another MoBap 

class that starts in a few weeks.  The biggest advice I’ve been given by several educators is that 

when you stop learning then you need to stop teaching.  Effective teachers never stop learning. 

9.2   I collaborate within the professional 

community to meet student needs. 

 

 

 

 

 

 

 

 

 

Mrs. Dailey collaborates with her 5
th

 grade team of teachers and with other teachers that are part 

of the Discovery Educator Network.  She attends professional development through her district 

and frequently attends conferences and training for implementing technology into her 

instruction. 

9.3   I seek opportunities to develop 

cooperative partnerships in support of 

student learning. 

 

 

 

 

 

 

 

 

Mrs. Dailey is part of the Discovery Educator Network which broadens her support system for 

collaboration.  She shares ideas and helps other teachers in this network and also shares these 

ideas with other teachers in her school and district. 
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Competency Journal Writing Rubric 
 

   

Total Points Earned ___________   Grade _______ 

 Exemplary Performance  

Above Average 

Performance  

Average 

Performance 

Below Average 

Performance  Comments 

Earned 

Points  

 
M 
O 
S 
P 
E 
 

  

25 points 

  

Clearly and successfully 

documents observation of 

ALL 9 Mo-SPE  

Standards.  

20 points  

 

Adequately documents 

observation of ALL 9   

Mo-SPE  Standards. 

15 points  

 

Generally documents 

observation of ALL 9    

Mo-SPE  Standards. 

 10 points 

  

Clearly lacks 

documentation of 

observation of ALL 9   

Mo-SPE  Standards. 

 

 

 
C 
O 
N 
N 
E 
C 
T 
I 
O 
N 

25  points  

 

Appropriately and 

successfully addresses the 

connection between the 

MO-SPE  competencies 

and classroom instruction. 

Documents cooperating 

teachers’ examples and/or 

observation of connection. 

Substantive reflection. 

20 points  

 

Adequately addresses 

the connection between 

the MO-SPE  

competencies and 

classroom instruction. 

Adequately documents 

cooperating teachers’ 

examples and/or 

observation of 

connection. Adequate 

substantive reflection. 

15 points 

  

Generally addresses the 

connection between the 

MO-SPE  competencies 

and classroom instruction. 

Generally documents 

cooperating teachers’ 

examples and/or 

observation of connection. 

Somewhat substantive 

reflection. 

10 points 

  

Lacks appropriate 

connection between the 

MO-SPE  competencies 

and classroom 

instruction. Lacks 

documentation of 

cooperating teachers’ 

examples and/or 

observation of 

connection. Poor 

substantive reflection. 

. 

 

 
I 
N 
D 
I 
C 
A 
T 
O 
R 
S 

25 points 

 

Clearly and successfully 

provides evidence of 

understanding the Quality 

Indicators and their 

corresponding 

Performance Indicator 

through the documentation 

of artifacts (i.e., lesson 

plans, unit plans, case 

studies, bulletin board, 

authentic lessons, action 

research, etc.  

20 points 

  

Adequately provides 

evidence of 

understanding the 

Quality Indicators and 

their corresponding 

Performance Indicator 

through the 

documentation of 

artifacts (i.e., lesson 

plans, unit plans, case 

studies, bulletin board, 

authentic lessons, action 

research, etc. 

15 points 

  

Generally provides 

evidence of understanding 

the Quality Indicators and 

their corresponding 

Performance Indicator 

through some 

documentation of artifacts 

(i.e., lesson plans, unit 

plans, case studies, bulletin 

board, authentic lessons, 

action research, etc. 

10 points 

  

Lacks evidence of 

understanding the 

Quality Indicators and 

their corresponding 

Performance Indicator 

through the lack of 

documentation of 

artifacts (i.e., lesson 

plans, unit plans, case 

studies, bulletin board, 

authentic lessons, action 

research, etc. 

 

 

 
M 
E 
C 
H 
A 
N 
I 
C 
S 

25 points  

 

Correct sentence structure: 

spelling/punctuation; 

capitalization; usage/word 

choice. Demonstrates a 

strong command of 

language.  

20 points 

  

Generally free of errors 

in sentence structure: 

spelling/punctuation; 

capitalization; 

usage/word choice. 

Demonstrates an above- 

average command of 

language.  

 15 points  

 

Relatively few errors in 

sentence structure: 

spelling/punctuation;  

capitalization; 

 usage/word choice.  

Demonstrates an average 

command of language. 

10 points  

 

Significant errors in 

sentence structure: 

spelling/punctuation; 

capitalization; 

usage/word choice  

Inconsistently 

demonstrates command 

of language. 
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Field Experience Time Sheet 

DATE TIMES HOURS TEACHER SIGNATURE 

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    
Total Number of Observation Hours: ________ 

 

Name of Student _____________________________________________________ 
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Emergency Information 

 

Student Information: 

 

Name_________________________________________________ 

 

Address_______________________________________________ 

 

Phone Number______________________________________________ 

 

Cell Number _________________________________________ 

 

E-mail________________________________________________ 

 

 

Emergency Contact #1 

Name_________________________________________________ 

Address_______________________________________________ 

Cell Number___________________________________________ 

Phone Number_________________________________________ 

E-mail________________________________________________ 

Relationship to Student___________________________________ 

 

Emergency Contact #2 

Name_________________________________________________ 

Address_______________________________________________ 

Phone Number_________________________________________ 

Cell Number___________________________________________ 

E-mail________________________________________________ 

Relationship to Student___________________________________ 
 

(Please provide one (1) copy for your Cooperating Teacher and one (1) copy for your 

University Supervisor) 
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