
 
 

Reserve Request for Print Materials  
 

INSTRUCTOR: _________________________ PAGE _____ OF _____ 
INSTRUCTOR EMAIL: ___________________  
DEPARTMENT: ________________________  
COURSE NUMBER: _____________________  
COURSE TITLE: ________________________ SEMESTER/YEAR ________________ 

 

CALL 
NUMBER 

AUTHOR TITLE PRINT 
COPIES 

LOAN 
PERIOD *  

AVAILABLE 

      

      

      

      

 
* Loan Periods may include: 2 Hour (Library Use Only), 3 Hour (Library Use Only), Overnight, 3 
Day, and/or 7 Day.   
 
I understand and agree that I am assuming responsibility for 
compliance with all relevant copyright laws in regard to photocopied 
materials on reserve for this course.  
 
 
   Signature of Course Instructor                     Date  

LIBRARY USE ONLY 

Received _______________ 
 Date/Initials 

Available ______________ 
 Date/Initials 

Removed _____________ 
 Date/Initials 

 



RESERVE PHOTOCOPY/SCAN REQUEST 
 

The Library will provide, at its own expense, one copy of photocopied items for reserve. 
Additional paper copies may be placed on reserve at the expense of the requesting faculty 

member or department. Photocopies paid for by the Library are considered Library property. 
Photocopies provided at no cost to the Library will be returned to the department when the 

item is removed from reserve. Please use this page to indicate a photocopy/scan request.  
 

Periodicals:  
 

PERIODICAL TITLE VOL. DATE PAGES TITLE OF ARTICLE AUTHOR SCAN? 

       

       

       

       

 
Books:  
 

CALL NUMBER AUTHOR BOOK TITLE PAGES SCAN? 

     

     

     

 


