
One helpful tip in navigating your way through the necessary requirements to complete your degree is learning how to use your “road map.”  The degree 

sheets, available both on the web and from your academic advisor, provide a road map of sorts to ensure that you are able to complete all the necessary 

requirements to obtain your degree.  Below are some tips to understanding how to ensure you have the correct degree sheet and to help you understand 

how to use that proper degree sheet to ensure timely completion of your degree. 

1. Two important bits of information are contained in the document heading.  First, you’ll find the academic year.  In order to know exactly which 

requirements pertain to you as a student, you’ll need the degree sheet that corresponds to the academic catalog that was in effect when you began 

classes at MBU.  For example, if you started classes at MBU in the fall of 2012, you will need a “2012-2013” degree sheet. At times, the requirements 

for a particular major will change to accommodate accreditation standards or to maintain the rigor of a program.  Those changes go into effect the 

following catalog year.  Therefore students entering in fall 2013 cannot follow the degree requirements that pre-date their enrollment at MBU.  

However, a student MAY choose to follow degree requirements that were put into effect after they enrolled (a student entering in fall 2012 CAN 

choose to use a 2013-2014 degree sheet). Second, you need to know not only the major but also the degree.  As you can see in the sample, there are 

two degrees for a major in Psychology, a Bachelor of 

Science (BS) and a Bachelor of Arts (BA).   

2. The major difference between the BS degree and 

the BA degree is that the BS requires statistics and 

two additional math/science courses, while the BA 

requires two courses in the same foreign language. 

3. In the Social and Behavioral Sciences section of the 

General Education Requirements, you will find some 

courses that will ONLY count toward your degree if 

you complete the two-course sequence.  For 

example, in order to count U.S. History I, you will 

also have to take U.S. History II.  Alternatively, if you 

choose to take U.S. History I but prefer not to take 

U.S. History II, you would be required to choose an 

additional three courses from the Social and 

Behavioral Sciences list of elective courses. 

4. Courses that are shaded in gray on the front side of 

the degree sheet represent courses that are 

required for the major.  For example, General 

Psychology is required for all Psychology majors, so 

it is shaded on the front of the degree sheet to indicate that the student can satisfy both a General Education Requirement and a major requirement 

at the same time. 



5. Some majors have specific requirements for all the hours in that 

particular area of concentration, and some majors allow for flexibility 

by providing elective options within an area of concentration.  For 

example, Psychology majors MUST take at least one course from each 

sub-discipline (Developmental, Social/Applied, Cognition, etc.).  

Students may certainly take more than the required number of 

courses in order to satisfy the total number of hours as well as the 

upper division hour requirements necessary for graduation. 

6. Course periodicity is indicated by FA (for fall offerings), SP (for spring 

offerings), SU (for summer offerings).  In certain disciplines, some 

courses are offered every semester (FA/SP/SU), and some courses are 

only offered every other year as you see with PSSC 423 to the right.  It 

is only offered in Fall of odd years (2013, 2015, etc.).  As you plan out 

your degree plan, pay special attention to these offerings.  If you miss 

one of these required courses or if you fail and have to repeat one of 

these courses, you will delay your graduation. 

7. Because a bachelor’s degree requires a minimum of 128 credit hours, 

just taking the bare minimum required courses may leave a student 

short by a few credit hours.  As you can see in the Psychology 

example, students need an additional 23 hours of electives.  These 

hours can be satisfied by simply taking more than the required 

minimum of one course per sub-discipline or by completing a minor in 

a related or complementary discipline (as explained in #5 above). 

8. All courses that count for a student’s major must be passed with a grade of C or better.   

  



9. Students are not required to select a minor field of study.  However, a minor will often allow a student to study in an area of additional interest, to 

complement their chosen major, or to provide a means of fulfilling additional upper division course requirements (as outlined in #9).  

10. Pay particular attention to this area of the degree sheet.  Many students are caught by surprise by these requirements as sometimes simply satisfying 

the degree and major requirements are not enough to satisfy this 

area!  First, importantly for transfer students or students taking 

summer courses toward the end of their collegiate career, at least 

24 of the last 32 hours MUST be taken in residence at MBU.  

Therefore, you are limited to the number of hours you can take 

outside of MBU during your last year.  Second, there is a GPA 

requirement to graduate!  Most majors require a 2.0, but some 

require a 2.5.  Check your degree requirements carefully!  Third, to 

complete a bachelor’s degree, you MUST take a minimum of 45 

credit hours at 300 or 400 level.  Some majors do NOT require 

enough elective hours to complete this requirement by simply 

taking the minimum number of courses to satisfy the major.  Again, 

pay particular attention to your specific degree plan and consider 

adding a minor to fulfill this requirement.  Fourth, to complete a 

bachelor’s degree, you MUST complete a minimum of 128 credit 

hours.  Many majors will allow a student to fulfill this, but as 

indicated in #6, some majors do not, and therefore students are 

required to select additional elective courses to meet this minimum. 

11. During the first semester of your junior year at MBU, schedule a 

graduation check (commonly referred to as a “grad check”) with the 

Records Office.  A member of the Records Office personnel will 

meet with the students to review the degree sheet and progress 

toward completion.  At this time, deficiencies can be caught that 

would allow the student sufficient time to complete the necessary courses to satisfy graduation requirements.  Failure to schedule a timely grad 

check may not allow deficiencies to be caught in time to prevent a delayed graduation! 


