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Welcome to Missouri Baptist University and the EXCEL Program.  We are pleased that you 

want to provide your capable high school students with the opportunity to earn college credit 

while they are still in the high school setting.  This handbook will provide information about the 

history, staff, operating procedures, and policies of EXCEL and will guide you in your first year 

and continuing years of partnership with the program. 

 

We're glad you've joined us. 

 

Who is Missouri Baptist University? 
 
Mission Statement:  
 

Missouri Baptist University is an evangelical Christian, liberal arts institution of higher learning 

whose purpose is to offer programs of study leading to professional certificates, undergraduate 

degrees, and graduate degrees in an environment of academic excellence from a Biblically based 

Christian perspective.  The University is committed to enriching students’ lives spiritually, 

intellectually, and professionally, and to preparing students to serve in a global and culturally 

diverse society. 

 

Locations: 
 

 Missouri Baptist University’s main campus is located at One College Park Drive, St. Louis, 

Missouri 63141-8698, in the heart of West St. Louis County, adjacent to Interstate 64 (Highway 

40), one mile west of Interstate 270. 

 

 Missouri Baptist University Troy/Wentzville Off-Campus Center is located in Moscow Mills in 

Lincoln County, three miles south of Troy and nine miles north of Wentzville on Highway 61.  

 

 Missouri Baptist University’s Plus-Two program, a baccalaureate degree completion program with 

several majors, is located on the campus of Jefferson College in Hillsboro. Undergraduate and 

graduate courses are also offered at the MBU campus in Arnold, Missouri.  Master’s and Specialist 

degrees can be earned at both locations. 

 

 Missouri Baptist University Franklin County Center is located 45 Silo Plaza Drive, in Union, 

Missouri, across from East Central College on Highway 50. 

 

 Missouri Baptist University Plus-Two program in Godfrey, Illinois, is located on the campus of 

Lewis and Clark Community College, 5800 Godfrey Road.  The baccalaureate degree completion 

program offers five majors. The Master of Business Administration degree can also be earned at 

this site. 

 

 Missouri Baptist University-St. Charles is one of the newest MBU sites.  Most classes currently 

meet at Lutheran High School-St. Classes or in other local schools. 

 

 Missouri Baptist University now offers courses at John A. Logan College in Illinois. 
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EXCEL Staff  
Following are phone numbers and e-mail addresses of the EXCEL staff.  Please feel free to contact us 

with any questions about the program, its policies and guidelines, content of the courses, and procedures 

for teaching or coordinating the EXCEL students in your school. 
 

Mary Ellen Fuquay, Director of EXCEL    (314) 392-2326 

         fuquame@mobap.edu  

 
When you have a new teacher or new course you want to add to your EXCEL course list, or you have questions 

about syllabi, texts, and course content, call Mary Ellen Fuquay.  She can also help direct you to your on-campus 

faculty contact and to MBC graduate courses available to EXCEL teachers. 

 

Dr. Doug Morris, Assistant Director of EXCEL   (314) 392-2289 

         morrid@mobap.edu 

 
Dr. Morris contacts schools interested in beginning a partnership with EXCEL, visits classrooms at the beginning of 

each semester to help students register for their EXCEL courses, and visits coordinators and teachers periodically 

throughout the year to offer follow-up services from the EXCEL office. 

 

Colleen Inman, Director of EXCEL Student Services    (314) 392-2203 

         inman@mobap.edu 
 

When you call the EXCEL Office, you will be directed to Colleen Inman.  As the Director of Student Services she is 

responsible for coordinating fall and spring registration, for maintaining all student files, for answering billing 

inquires, and for providing class rosters and grade reports. 

 

Melinda Golubski, EXCEL Administrative Assistant   (314) 392-2203 

          
Ms. Golubski assists Colleen Inman in the EXCEL Student Service office. In addition, she enters and summarizes 

course evaluation data. 

 

Dan Glore, EXCEL Field Assistant     (314) 392-2203 

         GloreD@mobap.edu 

 
Dan Glore assists EXCEL schools and the program’s staff through registration visits, delivery of materials, and 

other program services to partnering teachers and coordinators. 

 

 

More Contact Information 
EXCEL Mailing Address     EXCEL Office 

         Missouri Baptist University 

         One College Park Drive 

         St. Louis, MO 63141 

 

EXCEL Fax Number      314-392-2213 

EXCEL website       www.mobap.edu/excel 

 

Records Office       314-392-2232 

  

Undergraduate Admissions     314-392-2290 
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What is EXCEL? 
 

The EXCEL Program is a partnership linking Missouri Baptist University and secondary 

schools.  Its primary mission is to offer qualified high school juniors and seniors the opportunity 

to enroll in challenging courses normally taken by MBU students during their freshman and 

sophomore years. 

 

How did EXCEL begin? 
 
EXCEL originated in the fall of 1983 as a response to concerns among high school and college 

faculty about a common problem: the duplication of curriculum between the last two years of 

high school and the first two years of college. 

 

Today more than 1,800 students in 45 high schools in the metro St. Louis area and central and 

eastern Missouri enroll in EXCEL.  More than 130 high school faculty members teach in the 

program which has become a proving ground for college-bound students.   

 

Why dual credit? 
 

Students and their parents should consider dual credit because it 

 

 introduces students to college level coursework in a more controlled environment and 

often at a somewhat slower pace 

 

 provides a cost-effective way for students to start their college career 

 

 may eliminate the duplication of general education courses during the freshman and 

sophomore college years 

 

 provides students with flexibility once enrolled in college, reducing the need to carry a 

heavy course load each semester 

 

 provides students the opportunity to finish college a semester early or double major in the 

same amount of time it would normally take to graduate with a single major 

 

 may provide the flexibility for students to study abroad if they wish, without being 

penalized for missing coursework at their home college or university. 

 
What courses are offered? 
 
EXCEL currently offers MBU courses considered as regular freshman or sophomore courses 

(numbered as 100-level or 200-level) in accounting, anatomy/physiology and biology, art 

appreciation, chemistry, computer information, English, history/political science, math, music, 

physics, psychology, Spanish, and speech.  Schools select courses most appropriate for their 

advanced students.   
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Policies and Procedures 

 
Procedures for Teacher Approval and MBU Course Offerings 

 

Schools seeking to participate in EXCEL make a written or verbal request to the program director.  

Generally a school’s principal, a curriculum director, or a head guidance counselor makes the request.  If 

the program director agrees that the school meets EXCEL criteria, then the review of teachers and courses 

begins.  Criteria include teacher qualifications, appropriate and rigorous high school prerequisite courses, 

student selection and course alignment with the respective MBU course. 

 

Because they are regular MBU courses, EXCEL offerings make greater demands on students' ability to 

conceptualize, understand implications, and draw conclusions from their reading and research than do 

most high school courses.  They go into greater depth, take more time, and require more work.    

 

 The high school principal or designated coordinator submits names of teachers and courses to be 

reviewed. 

 

 EXCEL provides the school the following items for prospective teachers and courses: 

 

 Faculty Information Form   

 Course Approval Form 

 Sample MBU course syllabus  

 MBU Syllabus Template 

 

 The prospective teacher submits the completed Faculty Information Form and academic 

transcripts to verify credentials. The faculty form and transcripts are then submitted to the 

appropriate MBU division chair. The chair reviews the materials and determines if the teacher is 

already qualified and, if not, determines the number of graduate courses the teacher needs to 

reach EXCEL guidelines. 

 

 If approved to teach for EXCEL, the teacher – with the principal’s approval - submits a Course 

Approval Form with a proposed syllabus based on the MBU course syllabus.  The proposed 

syllabus should be formatted according to the MBU Syllabus Template.  Upon receipt of the 

proposed syllabus,  the appropriate EXCEL liaison (generally the instructor for the on-campus 

course) and the academic division chair review the  proposed syllabus to determine if the high 

school can deliver the course content, text, methods, and assessments of the MBU course. 

 

 If there is some discrepancy between the MBU syllabus and the proposed syllabus, the liaison 

works with the high school teacher to modify the high school course.  If the teacher or school 

determines the high school cannot meet the expectations of the on-campus course, the high school 

does not receive approval to offer the MBU course. 

 

 If both the teacher and the proposed syllabus are approved by the MBU liaison and by the 

division chair, then MBU will approve the course offering for the next school year. 

 

 The newly approved teacher attends a summer workshop and orientation for new EXCEL 

teachers to prepare to teach a course.  The EXCEL staff arranges registration visits and 

procedures with the designated high school EXCEL coordinator. 
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What are the teacher acceptance standards? 
Teachers seeking to teach Missouri Baptist University courses through EXCEL should demonstrate 

strong credentials in the chosen discipline, experience in teaching the subject, a recommendation by their 

high school administrators, and a dedication to offering students a challenging college course in the high 

school setting. 

 

Approved EXCEL teachers are expected to hold the credentials expected of part-time instructors on the 

MBU campus. 

 

The academic divisions at MBU evaluate EXCEL candidates on the following recommended 

criteria: 

 Master’s degree in the discipline or a master’s degree including, or in addition to, at least 18 

graduate hours in the EXCEL subject 

 

 Three years teaching in the subject area 

 

 Certification in the subject area 

 

EXCEL Instructor Expectations 
Before beginning to teach, the new EXCEL high school instructor should meet the following 

expectations: 
 

 Attend new teacher orientation offered during the summer 

 

Sessions led by MBU faculty and EXCEL staff cover courses expectations including syllabi, 

content, texts, teaching methods, assignments, assessments, and grading.  On-campus faculty 

members provide the high school teachers with sample course materials. 

 

An orientation to EXCEL administration policies and procedures is also included. 

 

To maintain approval, EXCEL teachers are expected to do the following: 

 

 Attend annual EXCEL workshop sessions for professional development 

 

EXCEL teachers are also expected to attend summer workshop sessions led by MBU faculty.  In 

the session, MBU faculty members introduce new research in content and pedagogy and review 

course expectations, syllabi, assessments, and grading policies.  

 

Sessions include time for discussion and for questions and answers about syllabi, texts, possible 

new courses, and other issues common to both high school and college instructors. 

 

 Cooperate with an MBU liaison, an on-campus faculty member who will set regular high school 

site visits to observe EXCEL teachers in their classes and who consult with teachers on site, by 

phone, and by e-mail 

 

 Provide MBU liaison or the EXCEL office with updated syllabi based on MBU syllabi.  These 

updated syllabi should be given to the students who register for MBU courses through the 

EXCEL program. 
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 Provide the MBU liaison with sample exams and other assessments and discuss the 

appropriateness of the items to the MBU courses. 

 

 Provide the MBU liaison with sample graded student work so it can be determined if grading 

expectations are aligned with those in the MBU course. 

 

 EXCEL teachers are expected to allow their students to evaluate the dual credit course in the 

same way that on-campus courses are evaluated.  The EXCEL office provides the evaluation 

forms and collects the data from the evaluations.  A summary of the evaluations is sent to the 

EXCEL instructor during the next semester or during the summer after the course is completed. 

 

 EXCEL instructors are expected to follow the EXCEL office’s directions and procedures for 

grade reporting.  NOTE:  It is particularly important to submit all grades on time because students 

will need final grades before receiving transcripts that are complete and useful for transferring 

their EXCEL courses. 

 

Teachers who do not meet the guidelines will receive verbal or e-mail reminders from their 

MBU faculty liaisons, the EXCEL coordinator at their high school sites, and/or the Director of 

EXCEL. 

 

In the event that an EXCEL teachers does not address the issues, the EXCEL program director, 

under advisement of the university’s Provost/Senior Vice President for Academic Affairs, will 

contact the high school’s coordinator to determine if the high school will request the teacher be 

given a reasonable amount of time to fulfill the EXCEL expectations or if the high school prefers 

to submit another candidate to serve as the teacher of the MBU course.  
 

What is the EXCEL student registration process? 
 
How are students selected? 
Within limits mandated by the Coordinating Board for Higher Education in Missouri’s Dual Credit 

Guidelines and by Missouri Baptist University requirements, selection of students is left to the discretion 

of the school administrators, teachers, and guidance counselors, who know the student best.   

 
Student Approval Criteria in Missouri’s Dual Credit Guidelines 
 

 To be approved for an EXCEL course, students must have an overall GPA of 3.0 when they register 

for the course.   

 They also must be approved by the designated EXCEL coordinator in their high school (usually a 

principal or counselor) whose signature on the registration form signifies the approval.  The 

coordinator also lists the GPA on the form. 

 To be approved for ENGL 113, the student must have an ACT (or equivalent SAT) English score of 

at least 18.  To register for ENGL 123, the student must have successfully completed and have 

provided a transcript for ENGL 113 through EXCEL (or for a comparable course through another 

university).  

 

When do students register? 
At the beginning of each semester (fall semester for year-long courses), the EXCEL staff visits high 

school classes to provide students with information and materials for registration.  In a few schools, 

teachers receive the information and materials and offer them to their students. 
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Students complete and submit an EXCEL registration form to their designated EXCEL coordinator at the 

high school.  Note:  EXCEL accepts registrations from the designated high school coordinator only, not 

directly from the student. Registrations must include signatures of the student, of the parent/guardian, and 

of the designated coordinator. 

 
Is there a registration deadline? May students register late? 
Each high school is given a deadline by which students must turn in completed registration forms to the 

designated coordinator.  The deadline is announced during classroom registration visits by EXCEL staff 

or is announced by the teacher or counselor.  In most schools, the deadline is also announced in writing 

on classroom bulletin boards or other instructional space.  

 
The EXCEL office accepts completed registration forms if they (1) are sent directly from the high school 

and (2) if they are received by the deadline.  Any request for exceptions must go through the high school 

coordinator’s office and must include the coordinator’s careful, written explanation of why EXCEL 

should accept the registration late.  Based on the reason for the late registration, the university may or 

may not allow the student to enroll. 

 

Students may not enroll in a dual credit course after the course has ended. 

 
How does the high school submit registrations? 
The three-part EXCEL registration form is provided to students in each approved course during the 

registration period near the beginning of each semester.  (See “EXCEL Registration Process.”) 

 

Students, parents, and counselors should accurately complete their designated portion of the form which 

provides important information needed to officially admit and register the student as a non-degree seeking 

student at Missouri Baptist University.  Students are given a specific date by which to return the form to 

the high school.  

 

The designated EXCEL coordinator at the high school (a principal, counselor, or teacher) returns the 

completed forms to the EXCEL office.  Forms may be submitted only through the high school. 

 

The following checklist will help ensure that forms are complete: 

 

Student and Parents 

 Student portion complete, accurate, and legible 

 Course numbers, titles and instructor names accurate and complete 

 Student and parent/guardian signatures and date complete 

 Student social security number provided 

 Student form returned to high school by deadline 

 File student copy of form (pink) when returned from the EXCEL coordinator. 

 

EXCEL Coordinator  

 Student GPA and any applicable test scores provided 

 Signature and date completed 

 Any accompanying payment securely attached to matching form 

 Once signed, high school copy (yellow) and student copy (pink) retained 

 Student copy returned to student; school copy filed 

 All completed EXCEL forms (white copies) with any attached payments returned to EXCEL 

office by the assigned deadline. 

 
Note:  The high school and student copies help verify that the student registered for the course. 
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Billing: How and when do students pay for the course? 
Payment deadlines are published for each semester in bills sent to the student-designated address.  If the 

student bill remains unpaid, a certified letter with the final bill due date is sent to the address.  Final bill 

due dates are also published on the EXCEL web pages www.mobap.eduon the EXCEL calendar.  If the 

final payment deadline is missed, then the University drops the course from the transcript.   

 

Specific directions are listed in the EXCEL flyer given to students during the registration period at the 

high school.  Payments may be made by check, e-check, credit card, or money order and are made 

payable to Missouri Baptist University. To pay by e-check or credit card, students will need to use their 

student ID and password to log in to the MBU student portal.  

 

The fee per credit hour for EXCEL courses is published by July 1. 

 

What is the attendance policy for EXCEL students? 
 
Like students on campus at Missouri Baptist University, EXCEL students are expected to attend classes 

regularly.  The EXCEL program accepts the high school’s policy for absence from an EXCEL course, and 

EXCEL instructors include the absence policy in their syllabi. 

 

 
May students withdraw from an EXCEL course? 
 
Dropping a Course 
An EXCEL student may elect to drop a course; however, the student who drops a course after the census 

date will not receive a refund of the course fee.  If the student chooses to drop a course, he or she must 

complete an EXCEL Course Withdrawal Form and submit it to the EXCEL office. 

 

The MBU catalog states the following: 

 

Courses officially dropped, using a completed, signed, and submitted drop form from the EXCEL 

Office, on or before the census date, will not appear on the student’s transcript.  Students who 

registered and paid fees before the census date will be eligible for a refund.  Courses officially 

dropped after the census, but before 80% of the course has been completed, will appear on the 

transcript with the grade of W, indicating that the student withdrew without grade point penalty.  

Students dropping a course after the census date will not be eligible for a refund.  Courses 

dropped after 80% of the course has been completed will appear on the transcript with a WF; no 

refund will be available. 

 

Withdrawing Because of Medical or Other Emergency Circumstance 
If a student has an emergency and/or medical situation or a change of residence to another school 

attendance area, and must withdraw from all high school courses, including the EXCEL course(s), the 

student’s parent/guardian and the high school should do the following: 

 

 The parent/guardian submits official documentation substantiating the emergency and/or medical 

situation to the high school counselor, EXCEL coordinator, and or EXCEL teacher requesting the 

withdrawal. 
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 If the high school agrees with the request, then the designated EXCEL coordinator submits copies 

of the documentation and a cover letter requesting EXCEL to grant the student’s withdrawal from 

the EXCEL course(s) along with a refund. 

 

The cover letter and documentation should be submitted to the following address: 

 

EXCEL Office 

Attn:  Student Withdrawal 

Missouri Baptist University 

One College Park Drive 

St. Louis, MO 63141 

 
If EXCEL determines the request for withdrawal because of emergency circumstances is valid, they will 

initiate action to withdraw the student from the college course and to refund the course fee. 
 

What is the policy about academic honesty? 
 
MBU Policy on Plagiarism 

The University’s Academic Catalog includes the following policy on academic integrity and 

honesty: 

 
Academic dishonesty jeopardizes the academic integrity of the University and is not keeping with 

Christian principles.  It is considered to be a serious offense.  Missouri Baptist University expects 

students to attach their names only to work or research which they have done themselves.  

Materials and sources must be properly documented.  Students must prepare original work and 

research, present their own reports and papers, and take examinations without any assistance or 

aids not expressly permitted in the testing procedure. 

 

Academic dishonesty includes, but not necessarily confined to: plagiarizing; cheating on 

examinations; submitting counterfeit reports, tests, or papers; stealing tests or other academic 

materials; knowingly falsifying academic records or documents such as transcripts; and 

submitting the same work to more than one class without consent of the instructors involved. 

 

Academic dishonesty of any nature will result in disciplinary action, which may include receiving 

a failing grade on the work in question, failure in the course, or dismissal from the University.  

Additional information is available in the Missouri Baptist University Student Handbook.  

 

What is the policy about grading and credit? 

 
Grading 
EXCEL teachers assign grades to their registered students throughout the course and base the final grade 

on the student’s performance on a variety of assignments and assessment types.  Final grades should be 

based on a grading scale at least as rigorous as that of MBU:    

90 – 100% A 

  80 – 89  B 

  70 – 79  C 

  60 – 69  D 

  59 and below F 
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EXCEL teachers will receive a grade roster from the EXCEL office approximately one month before the 

semester ends.  Teachers should record the grades on the roster, send it to the high school coordinator, or 

send it directly to the EXCEL office at MBU.  Note: Courses that meet all year will need only one grade 

roster because the students receive only the final course grade. Teachers may determine how to average 

the high school semester grades to arrive at the final MBU grade. 

 

Credit 
Missouri Baptist University current policy became effective July 1, 2008.  According to the updated 

policy, all grades (including Ds and Fs) earned by students registered through EXCEL will be recorded on 

their Missouri Baptist University transcripts. 

 

The following entry appears in the MBU catalog: 

 

Missouri Baptist University considers all grades earned through EXCEL as university grades.  All 

earned grades will appear on the student’s transcript and will become part of the student’s 

undergraduate GPA if the student enrolls as a full-time student at Missouri Baptist University.  

Students planning to attend other colleges or universities should note that most institutions do not 

accept transfer courses in which students have earned grades lower than a “C.” 

 

Courses officially dropped, using a completed, signed, and submitted drop form from the EXCEL 

Office, on or before the census date, will not appear on the student’s transcript.  Students who 

registered and paid fees before the census date will be eligible for a refund.  Courses officially 

dropped after the census, but before 80% of the course has been completed, will appear on the 

transcript with the grade of W, indicating that the student withdrew without grade point penalty.  

Students dropping a course after the census date will not be eligible for a refund.  Courses 

dropped after 80% of the course has been completed will appear on the transcript with a WF; no 

refund will be available. 

 

What should students know about transferability? 
 

Most students who have reported the successful transfer of Missouri Baptist College EXCEL credit have 

received recognition in the form of degree (like) credit, placement in an advanced course, and/or 

exemption from a similar course at the colleges where they enrolled.   

 

Since many students use their EXCEL credit to broaden their overall college experience rather than to 

graduate from college early, exemption and appropriate placement are as important as degree credit to 

most students.  The value of the experience may well lie most in the courses' success in initiating students 

to the demands of college courses and testing their ability to cope with these demands. 

 

The following information appears in the Student Guide on the EXCEL web pages: 

 Each year MBU sends hundreds of transcripts for EXCEL students to schools across Missouri 

and the nation.  

 Due to administrative differences at each institution, MBU cannot guarantee that every course 

will transfer to every college or university.  

 Students should call their prospective colleges before turning in their EXCEL registration 

forms. Because EXCEL does not accept late registrations, it is the student’s responsibility to 

find out if a particular course will transfer to the school of his or her choice before enrolling 

in the program.  

 We suggest to students the following steps to check on the transferability of dual credit to a 

student’s chosen school:  
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1. Call the Registrar’s Office at the institution(s) you are interested in. Tell them your 

name, high school, and names of dual credit courses you are taking. It is up to the 

school you will attend to decide whether they will accept your credit.  

2. If you get an answer you feel is incorrect, it may help to call the Department 

Chairperson of the academic department for the dual credit course you are wishing to 

transfer.  

3. If you encounter questions you are unable to answer, please contact the EXCEL 

Office at 314-392-2203. 

Registered students should maintain a file for the dual credit course(s) including the following: a copy of 

the registration form, the course syllabus, grade reports, and samples of the student’s best work.  Students 

should work to achieve a good grade.  Many universities will accept only transferred courses with a grade 

of “C” or above. 

Note:  Once students have registered for and passed an EXCEL course, the MBU transcript certifies that 

the student earned college credit, but it does not automatically guarantee the credit will be accepted at 

another institution. 

When credit is not given for dual credit courses, the following reasons may apply: 

 The college attended does not offer a similar course. 

 The college requires that in some disciplines freshmen take introductory courses taught only on 

that particular campus. 

 Some colleges will not recognize a college course that was also used to meet a high school 

graduation requirement.  In other words, the college does not recognize dual credit. 

 Because a college or university has recognized EXCEL dual credit in the past, does not mean that 

it has a future commitment to do so.  Evaluation of any kind of transfer credit is made on an 

individual basis.  By contrast, the fact that an institution has limited its acceptance of EXCEL 

credit does not imply that those limitations are permanent.  

Please contact the EXCEL office if you would like to discuss the reasons. 

Although the majority of EXCEL students do receive some recognition of their MBU coursework, college 

officials cannot make decisions before they have viewed an official Missouri Baptist University 

transcript, the same procedure for any other student – high school, undergraduate, or graduate – seeking 

to transfer credits. 

 

How do students request a transcript? 

Transcripts of students’ EXCEL courses are available through the Records Department at Missouri 

Baptist University.  Academic transcripts, official or unofficial, must be requested from the Records 

Department in writing. You may request a transcript at any time during the year.  Students planning to 

register for their freshman year at college should request their EXCEL transcript in early June. 

Students requesting transcripts may choose one of the following methods: 

 Complete and sign the downloadable transcript form and mail or fax it to the MBU Records 

Department at 314-744-7652.OR 

 Write MBU a letter asking to have a transcript sent to the school of your choice.  The transcript 

request letter should include the following information: 
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 Student name  

 MBU student ID number  

 The address of the college or university where the transcript is to be sent.  

 Student signature (**This is most important. Due to federal law, a transcript will not be 

sent without the student signature).  

 

There is no charge for the first transcript issued for any student. The charge for each subsequent transcript 

is $6.  Mailed transcript requests may be sent to the following address: 

Missouri Baptist University 

Attn: Records Office 

One College Park Drive 

St. Louis, MO 63141-8698 

How is course quality assessed? 

Site Visits  

Site visits provide opportunities for MBU on-campus faculty and EXCEL staff members to maintain 

contact with participating high school administrators, counselors, teachers, and students and to offer 

support to each participant.  EXCEL teachers are expected to work with their MBU faculty liaison to set 

appropriate dates for classroom observation.  In some cases, consultation time during planning periods 

may be useful for discussing grading expectations, curriculum changes, and other information important 

for course quality. 

Site Visit Procedures: MBU Faculty Liaisons 

 The site visitor contacts the high school teacher to set up a time for the visit and, if possible, a 

discussion before or after class.  

 The site visitor prepares materials (syllabi, sample assignments and assessments, handouts) for 

the high school teacher.  

 The high school teacher prepares samples to give to the site visitor (tests, lab reports, portfolios, 

class handouts, graded papers).  

 The high school coordinator or the teacher informs the high school administration of the planned 

visit.  

 The site visitor wears or carries identification and goes through the appropriate process of 

entering the school, registering at the main office, and wearing any designated visitor tag.  

 The site visitor observes the class and participates in the discussion if appropriate.  

 The high school teacher may choose to ask the site visitor to speak to the students or to answer 

questions.  

 After the visit, either during a conference period or at a later date, the site visitor discusses with 

the teacher a number of items including student performance, instructional strategies, types of 

assessments, teacher questions or concerns, and recommendations.  
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MBU Faculty Review of Course Content, Assignments, Assessments, and Student Work 

MBU faculty liaisons provide sample syllabi, exams, and other assessments.  EXCEL teachers should 

ensure that their own assessments cover the MBU course objectives.  They will provide their faculty 

liaison with sample tests, other sample assessments, and examples of student work.  In addition, the 

faculty liaison may request other course materials and may request the registered students take the on-

campus version of the final exam. 

End-of-Course Student Evaluations 
As it does for all on-campus courses, Missouri Baptist University provides opportunities for EXCEL 

students and teachers to evaluate the corresponding courses in the high schools.  These evaluations are 

required by the Missouri Department of Higher Education and by the standards of the National Alliance 

of Concurrent Enrollment Partnerships (NACEP). 

  

At the end of the course, all students enrolled in an EXCEL course for credit are asked to evaluate the 

course through a course evaluation.  The survey is based on the same instrument used in the on-campus 

courses.  The teacher administers the course evaluation only to students enrolled for EXCEL college 

credit.  Information received will be treated confidentially and only group results will be reported. 

 
 

How is the EXCEL program evaluated? 
 
Student and School Follow-up Surveys 
 

Annual first-year-out surveys 

Each December the EXCEL office sends surveys to its students who graduated from high school the 

previous spring.  The surveys ask questions concerning the EXCEL course’s preparation of the student for 

college work and the course’s transferability to the student’s chosen college or university. 

 

Four-year-out surveys 

Every three years the EXCEL office sends surveys to those who most likely are completing a college 

degree 4-5 years after their EXCEL experience.  The surveys cover questions concerning usefulness of 

the EXCEL courses in preparing the student for college, for persistence to a degree or degrees, for 

completing a degree in a timely manner, and for entering graduate work.  The surveys also ask students to 

rate their overall EXCEL experience. 

 

School Impact Studies 

Every three years EXCEL conducts impact studies using surveys that ask principals, counselors, and 

teachers to evaluate the impact and quality of the EXCEL dual credit program in their schools. 
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How can you best facilitate EXCEL in your school? 
 

 Become familiar with the registration process and be able to answer students’ questions or direct 

them to the Director of EXCEL Student Services. 

 

 Return registration forms, class rosters, and grade rosters to the EXCEL Office or to the 

designated EXCEL coordinator in your building by the assigned date. 

 

 Notify EXCEL of changes in teachers, course content and/or text, overall curriculum or any other 

situation, which may affect the quality or suitability of an EXCEL course. 

 

 Speak with students about the transferability of dual credit courses within Missouri and outside 

the state.  Know the differences among the various kinds of early college credit (dual credit, dual 

enrollment, Advanced Placement, International Baccalaureate) and how the different types are 

useful for various colleges and universities as well as for various majors. 
 

How can you help ensure that EXCEL remains compliant with 
Missouri guidelines and national accreditation standards?  
 

 Attend annual EXCEL summer workshops for professional development. 

 

 Send an updated syllabus along with samples of tests/assessments to EXCEL each year. Work 

with your liaison to determine any revisions. If possible, please send samples in electronic 

formats. 

 

 For each course, send samples of completed and graded student work (strong, average, weak) to 

your liaison or to the EXCEL office. 

 

 Work closely with your MBU liaison to arrange site visits for class observation and for 

conference time.  You may want your liaison to speak to your class for a few minutes or to serve 

as a guest speaker. 
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Are concessions available to EXCEL teachers, coordinators, and 
principals? 

 
Teachers, coordinators, and administrators who serve as EXCEL partners at their high schools sites and 

who regularly attend summer workshops, schedule site visits from MBU liaisons, and comply with other 

EXCEL expectations may receive a concession for  

 

 one MBU graduate course each calendar year.  The applicant must register for the concession 

through the EXCEL office and take the course during the current year he or she is partnering with 

EXCEL. 

 

 dependent children registered for EXCEL courses (up to 9 credit hours) 

 

To apply for a concession, please contact the EXCEL office to request a concession form.  Forms are also 

found on the website at www.mobap.edu/excel. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.mobap.edu/excel
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MBU Faculty Contacts 

 
A Missouri Baptist University faculty member in your subject area will consult with you about course 

content, texts, teaching methods, appropriate technology, and current research, and, in most cases, will 

serve as your faculty site visitor.  Other faculty members, including the division chairs, serve as liaisons 

for course discussion and serve as workshop leaders. 

Missouri Baptist University’s academic division chairs review and evaluate dual credit candidate 

credentials and proposed offerings of MBU courses and inform the Director of EXCEL that a new teacher 

or course is approved or that changes in curriculum or texts on campus need to be addressed at the high 

school sites. The chairs consult with the professors or instructors whose lead syllabi are sent to the high 

schools as samples of the course outlines and policies for MBU courses requested by the high schools.  

Chairs may contact interested teachers directly or work with the Director of EXCEL in maintaining 

ongoing communication with dual credit candidates and current teachers. 

 

DIVISION CHAIRS  

Business Mrs. Brenda Bradford 

Associate Professor of Business 

(314) 392-2339 

bradfbd@mobap.edu 

 

Education Dr. Melanie Bishop 

Dean, Division of Education 

Associate Professor of Education 

(314) 392-2323 

BishopMM@mobap.edu 

 

Fine Arts Dr. Larry Smith 

Professor of Music 

(314) 392-2108 

SmithL@mobap.edu 

 

 

Humanities Dr. John Han 

Acting Chair, Humanities; Professor of English and Creative 

Writing; Editor of Integrite 

HANJN@mobap.edu 

 

 

Natural Sciences Dr. Jerry Deese 

Associate Professor of Physics/Mathematics 

(314) 392-2315 

deese@mobap.edu 

 

Social Sciences Dr. Janet Puls 

Associate Professor of Psychology/Human Services 

(314) 392-2333 

pulsj@mobap.edu 

mailto:bradfbd@mobap.edu
mailto:BishopMM@mobap.edu
mailto:SmithL@mobap.edu
mailto:HANJN@mobap.edu
mailto:deese@mobap.edu
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LIAISONS   

BUSINESS   

 Accounting Mr. William Felty (Bill), Assistant Professor of Business/Accounting 

(314) 744-5311; Feltywm@mobap.edu 

 Computer Information Mr. Mark Plag, Instructor of Computer Science 

Plagma@mobap.edu 

FINE ARTS   

 Art Ms. Heidi Lung, Instructor of Art 

(314) 803-5634; LUNGHK@mobap.edu 

 Communications/Speech Ms. Paula Bennett, Assistant Professor of Communications 

(314) 744-5350; BennettP@mobap.edu 

 Music Dr. Jonathan Blackmon, Associate Professor of Music 

(314) 485-8444; BlackmonJ@mobap.edu 

 Speech Mr. Ray Killebrew, Assistant Professor of Communications 

(314) 392-2111; killbblr@mobap.edu 

HUMANITIES   

 English Dr. John Han, Professor of English/Creative Writing, Editor of 

Integrite 

(314) 392-2311; hanjn@mobap.edu 

  Mrs. Jessica Wohlschlaeger, Instructor of English 

(314) 485-8436 (cell); WohlsJ@mobap.edu 

  Ms. Kelly Leavitt, Instructor of English 

LEAVITT@mobap.edu 

 Spanish Dr. Joan Dudley, Instructor of Spanish 

(314) 997-2900; jdudley@scastl.org 

NATURAL 

SCIENCES 

  

   Anatomy & Physiology Dr. Lydia Thebeau, Professor of Biology 

(314) 392-2285; Thebeaul@mobap.edu 

 Biology Dr. Shayani Pieris, Assistant Professor of Plant Sciences 

(314) 489-9624 (c); PIERISS@mobap.edu 

 Chemistry Dr. Mary Vedamuthu, Associate Professor of Chemistry 

(314) 392-2284; vedamms@mobap.edu 

  Mr. David Collum, Assistant Professor of Natural Science 

(314) 485-8446; Collumd@mobap.edu 

 Chemistry and Biology Mr. Alan Lee; Instructor of Natural Sciences 

(636) 528-4395; LeeA@mobap.edu 

  Dr. Wei-Cheun Liu Tai, Associate Professor of Mathematics 

(314) 744-5334; TaiWL@mobap.edu 

 Math Mr. David Smith, Assistant Professor of Mathematics 

(314) 392-2364; smithd@mobap.edu 

  Ms. Kim Cochran, Instructor of Mathematics 

(636) 978-6165; Cochran@mobap.edu 

  Ms. Mary Ann Kuryla, Instructor of Mathematics 

(314) 822-7207; Kurylam@mobap.edu; makuryla@yahoo.com 

 Physics Dr. Jerry Deese, Associate Professor of Physics/Mathematics 

(314) 392-2315; DEESE@mobap.edu 

SOCIAL 

SCIENCES 

  

 History/Political Sciences Dr. Keith Beutler, Associate Professor of History 

(314) 744-5359; kbeutler@mobap.edu 

 Psychology Dr. David Bailey, Associate Professor of Psychology 

(314) 392-2347; baileyd@mobap.edu 

 

 

 

 

mailto:Cochran@mobap.edu
mailto:Kurylam@mobap.edu
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